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The Simple Sentence

A sentence is a group of words that makes a complete idea. Every sentence needs a subject and a verh.
There are four types of simple sentences (the § standg for subject. and the V stands for verb):

1 An SV sentence has one subject and one verb. SV = 1 subject + 1 verh

Jane foves playing tennis. (The subject is Jane. The verb is /oves.)

2 An SSV sentence has two subjects and one verb. 88V'=2 subjects + 1 verb

. Tom and Laura tile sports. (The two subjects are Tom and Leawra. The verb is /ike.)

b

3 An SVV sentence has one subject and two verbs. SVV = 1 subject + 2 verbs
Bob always gets np ¢avly in the morning and does sporvt.

(The subject is Bob. The two verbs are gezs up and does.)

4 An SSVV sentence has two subjects and two verbs. SSVV =2 subjects + 2 verbs
Sue and Paula » aehod TV and <ds, '

(The two subjects are Swe and Paula. The two verbs are watched and slept.)

2 Read each sentence in the chart. Write the subjects and verbs in the correct column.

1A recent study fooked at the most popalar websites fop voung
:;.‘L.’Hi,"ll.\

Ten-vear-old children vsually watch TV shows and play

[

online games,

L

Preteens and teens like social networking sites.

Cb Chardand Nubia chat ondine and send messages o their

Friends, ‘
50 Many Americans spend a ol ol tine on e-muail.

- Hooked at vour oew marketing site Jast night and posted a

coment.

3- Read each sentence and decide what type of simple sentence it is. Write 8V, S8V, 5V,
or SSVV. '

1 The average American spends 32.7 hours online every week.

2 Technology and Sociology are my two classes this semester. -

3 Sandra and her mother shopped online.

4 Most people talk to friends and share photos online. _

5 Maria and Juan usually study in the library and eat lunch in the park. )
6 The Internet affects our lives. '
[
<
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A sentence created by combining an independent clause (a complete sentence) and a dependent
clause (not a complete sentence) is called a co}npiex sentence. Good writing includes a mix of
simple, compound, and complex sentences. If you include complex sentences in your writing,
people will find your writing more interesting and more enjoyable to read,

In a complex sentence, a dependent clause often begins with a su bordinating conjunetion. For
example, in this sentence, because is the subordinating conjunction.

———— INDEPENDENT CLAUSE - e DEPENDENT CLAUSE e
Visual learners often like charts e ca o they learn best by looking at things.

Commonly Used Subordinating Conjunctions:

L after, if, when, although, since, whenever, as, though, wherever, because, unless, whether, before, until, while ]

The independent clause does not always come first. The dependent clause can also come first. F or
example, look at these two sentences:

I{: RS {}( v e S S

He learns new words more easily witwn he hears them in sentences.

BC- - IC

oo he hears new words in sentences, he learns them more casily.

Exercises

A. Circle the subordinating conjunctions.

1 You will understand better after you read the book.

2 The students will do well on the test if they study hard.

3 He learns more easily when he hears thein in sentences.

4 I am very tired today because | stayed up late studying last night.

B. Read each sentence in the chart and decide if it s simple or complex. Check () the box
in the correct column.

1. Tam a kinesthetic learner,

2. When he does actual activities, he learns the material better.
3. You will not pass the test if you do not study.

4. My father is going to meet me at 7:00.

5. He is not going to meet me carlier

6. We'lll think more clearly after we get a good night’s sleep.

When auditory learners hear words, they remember them bettor,

"n.}.,

8. Bome people speak very quickly.
9. The test was easy for me because it included a lot of charts
and graphs.

10. Some students listen quietly in class and learn a lot.
Vi 1d rather not come to the lecture today if T can watcli it online.
12. 1like to read and listen to a text at the same tirhe,

-
o
.

——



C. In the following sentences, underline the independent clause once, the depende’ni clause twice, and
circle the subordinating conjunction,

Example: The crowd raced for their cars

the football game was over.

1. Gas prices increase during the summer because many people drive on cheir vacations.

2. Although the Congress consists of the House and Senate, they are distinctly different legislative bodies.
3. Golfers can play all day and night in Finland since the sun never sets.

4. The teenagers partied each day while their parents w.e:re away.

5. Before an earthquake sends tremors through the grozflnd, some scientists believe animals can somehow
sense it is going to happen.” |

6. The amateur hoopsters loved to travel first class as if they were a professional team.

7. Unti] their economy failed. the Russians were considered a world power.

8. Whether she spoke with royalty or peasants, Mother Teresa was always humble.

9. The students had a study session every Sunday evening unless there was a good concert at the student

center.
10. Whenever the cartoonist finished a week’s worth of strips, she rewarded hersell with four cookies and a

cold glass of milk.

D. Read each of the following sentences for its ‘mean‘ing. Then fill in the blank space with the
subordinating conjunction that best expresses the relationship between the two ideas.

I. The butcher sliced fifty pounds of roast beef each morning the deli down the street

sold it all during lunch. )
2 the blackjack player had a good hand, he pulled on his left earfobe.
the breeze became too strong and too

3. The cruise ship passengers stayed out or deck

chilly. ;
4. the United States purchased Alaska from the Soviet Union, it became known as

“Seward's Folly.”

5. His parents have to have the cracked windshield fixed . he can take the driver’s test

tomorrow.

6. the ozone layer is protected, harmful radiation will cause more skin cancer.
T the bullet train gained speed, the passengers became more nervous.

8. some workers sliced the lettuce from their stalks, others placed the heads into cardboard boxes.
the waiter let the guests sit down.

9, The table had to be cleaned
the wind blew over 40 miles per hour.

10. The pear tree lost a limb

E. Correctly punctuate the dependent clauses in the following paragraph. Remove inappropriate
punctuation. .

Because the building was so huge the hallways seemed like highways. It was another year and another
new school eccupied by strange faces. Although [ knew there was much to Jook forward to getting past the
blank stares and unfamiliar buildings was always the hard part. | was expected to act and perform normally,
after my world had just been through months of turmoil, Believe me, climbing in and out of a U-Haul every
few vears is about as stressful an activity as any seventeen-year-old ever confronts, It’s not something I’ll be

4

looking forward to a few years from now.
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Complex
Sentences

Complex
Senternices

A complex sentence containg one independent clause and one (or more) dependent
clause(s). In a complex sentence, one idea is generally more important than the
other. We place the more important idea in the independent clause and the less
important idea in the dependent clause,

There are three kinds of dependent clauses: adverb, adjective, and noun, You will
study all of these kinds of clauses in greater detail in Chapters 12, 13, and 14.

Complex Sentences with Advert Clauses

An adverb clause acts like an adverb; that is, it tells where, when, why, and how. An
adverb clause begins with a subordinator, such as when, while, because, although,
if, so, or that. It can come before or after an independent clause.

I DEFENDENT ADVERB CLAUSE —1 T INDEPENDENT CLALSE -
Although women in the United States could own property, they could not vote until 1920,
INDERPENDENT CLAUSE — DEPENDENT ADVERE CLAUSE.

i % N X — | e
A citizen can vote in the United States when he or she is 18 years old.

Complex Sentences with Adjective Clauses
An adjective clause acts like an adjective: that is, it describes a noun or pronoun.
An adjective clause beging with a relative pronoun, such as whe, whom, which,
whaose, or that, or with a relative adverb, such as where or when. [t follows the noun
or pronoun it describes, |

DEPENDENT

f_——mJ'JECTIVE CLAU-SE—i
Men who are not married are called bachelors.

) DEPENDENT ADJECTIVE CLAUSE —
Last year we vacationed in Cozumel, which features excellent scuba diving.

Complex Sentences with Noun Clauses

A noun clause begins with a wh- question word, that, whether, and sometimes if. A noum
clause acts like a noun; it can be either the subject or an object of the independent clause.

; DEPENDENT NOUN GLAUSE -
That there is a hole in the ozone layer of Earth's atmosphere Is well known.

DEPENDENT —
NOUN CLAUSE |

Scientists know what caused It.

In the first example, That there is a hole in the ozone layer of Earth’s atmosphere is
the subject of the verb s, In the second example, what caused it is the object of the

verb know,

A. Step 1 Underline the independent clause of each sentence with a solid line.
Step 2 Underline the dependent clause with a broken line. One sentence has
two dependent clauses.
Step 3 Write Sub. above the subordinator. Refer to the list of subordinators on

page 163.

The first one has been done for you as an example,
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Sub,

1. Because the cost of education is rising. many students must work part-time.
2. When students from other countries come to the United States, they often
suffer from culture shock,
3. Because financial aid is difficult to obtain, many students have to work
parl-fime,
4. Please tell me where the student union is.
5. Engineers, who have an aptitude for drafting and mechanics, must also be
artistic and imaginative.
6. While the contractor follows the blueprint, the engineer checks the
construction in progress.
7. Since the blueprint presents the details of the engineer’s plans, it must be
interpreted accurately by the contractor.
8. Students should declare a major by their junior year unless they have not
made up their minds.
9. Even though students declare a major now, they can change-it later.
10. The government says that inflation is holding steady.
11. Beonomists are concerned that the rate of inflation will double if the
government does not take immediate steps to control it.

B. Step 1 Add alogical independent clause to each of the dependent clauses.
Step 2 Punctuate each sentence correctly. :

The first one has been done for you as an example.

1. _1 cannet register for_clusses until I pay my tuition.
2. Unless I take 12 units each term ___
P SN SN PP ———— that computer

engineering is a popular major.
4, : who taught this

course last term? _
5. Because I had to look for 4 part-time job

6. if T want to get to

school on time.
7. ‘ whether 1 should take

advanced calculus., C
8. whom I met at the

math club meeting last week.

9. When 1 left my country
10. : that my college

adviser recommends.
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Compound Sentence
*A compound senfence is two or more independent clauses joined together. There are three ways to join

the clauses.

' 1. With a coordinator
Jacob walked'to the store, but he gofa ride home. Independent clause, + coordinator + independent clause

There are seven coordinators, which are also called coordinaling conjunctions. You can remember them
by the phrase FAN BOYS (For, And, Nor, But, Or, Yet, So0). The following sentences illustrate the meanings
“of the seven FAN BOYS coordinalors.
(Functuation nofe: There is a comma after the first independent clause.)
2. With a conjunctive adverb |
 Jacob walked 1o the store; however, he gofa ride home. Independent clausc; + conjunctive adverb, +
: independent clause

' 3. With a semicolon
Jacob walked to the store; he gofa ride home. Independent clause; + semicolon + independent clause

A- Read each item in the chart and decide if the sentence is correct or if it has an error.

Check () the box in the correct column.

L. Iwork with dangerous materials, or [ get
special training,

i~

The employees are from many countries,

but there is no discrimination.

3. My coworker fecls humiliated, and my
company offers compulter training.

4. Tlike the company, but T am not going

o leave.

Workers usce dangerous machines, so they

take training classes,

5

6. 1 ke my boss, and certain chemicals can
be dangerous,
7. Marie makes the same amount of Money as

Denjz, but they receive different treatment.

8. Juan understands workers’ rights, and
smoking is unhealthy,
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NAME CLASS DATE

d’;)r CHAPTER 4: THE PHRASE AND THE CLAUSE

Simple and Compound Sentences

Pt sale ¢ Lpige,

4}. Aosinysle sentence has onendependant e oo

A simple sentence may have a compound subject or a compound verb or both.

S vV
EXATARLES  Jamyce has no brothers or sisters.
&
e ]
The tacos and burritos are ready. [compound subject]

S vV v
Damon auditioned for the play and got the lead role. [compound verb]

AL serencs Consivhs OoF oo s i wrepenard clacses vsunily pined by g comima

arel s cannecting vaord

LavtE | like hot-and-sour soup, but won-ton soup is my favorite,

Exenciss 4 Decide whether each of the fbliowfng sentences is simple or compound. On the line
provided, write S for simple or C for compound.

Example ___»fm_ 1. Japan took control of the Marshall Tslands during Warld War 1.

1. The Marshall Islands consist of thirty-four small islands in the Pacific Ocean.

2. The area is called Micronesia, alnd the people are known as Micronesians.

3. Farming is vital to the economy, but many islanders work at a military base.

4. The Republic of the Marshall Islands and the United States signed an agreement.

5. The agreement allows for self-government, but the United States provides for defense.

nrencss B Combine each pair of simple sentences to create one compound sentence, Write your new
sentence on the lines provided.

Example 1. 1 will draw the map. Gd will color it.

6. Keeshawn worked on the puzzle for. hlours. He did not finish it. e

7, My brother practices the drums every fday. He is impr(_n-’ingj&:“ N

8. Ir:>l21urang£o}tme is good. 1 prefer ffcis}‘a—sL1tfeezeci. e ﬁ,?wm__i

9. Please proofread yo;)r essay. Then, !L;m itine ) -

10, Nari held the kitten. Kcv‘i:: ;riwckedwi ts ‘pa ws for thorns. “V ’ [
83

Language and Senlence Skills Practice g
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Notice that the coordinating conjunctions not only combine the shorter
sentences into longer, more rhythmical ones, but they also help connect two
different ideas, making them easier for the rcader to understand.

U icae e

Practice coordingting using conjuncions. Comnbine the following pairs of simple
sentences by using a comma and the BOYFANS in the parentheses ().

. (but) Jawan hit Lhc ball. Christic caught the ball.

2. {or) Christie umld throw the ball to lirst base. She could throw the ball to
third.

3. (yet) Pang ran quickly to third base. Chinua tagged him out.

4. ftor) Jelferson struck out three times. The pitcher threw a wicked curve-
Irall.

5, (and) Tom singled lour times. Angie hit two home runs,

6. (nor) Yoshi did not have a base on balls. Sarita did not bunt during the
ganie. ‘

]
7. (s0) Joe caused three ervors. The other team scored five runs.

,r ‘ﬁf*‘“‘_{ R e e
HFRATTIOEEY 5 BUSIRG CoR ke PoiU R
Combine some more simple sentences, but this tme you choose which BOY-
FANS you think works the best. Try not to use the same coordinating con-
junction twice. Choose [rom the lisi:

T

But Or Yet For And Nor 50
xamples: Mel wanted (o go hiking. Shonda wanted o read a book.

Mel w amctl to go hiking, but Shonda wanted (o read a book.
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or

The list below explains the meaning of cach of the coordinating
conjunctions in BOYFANS. They are not interchangeable. Note that the
comma is placed before each coordinating conjunction to signal the siart of
the second complele sentence.

Using Coordinating Conjunciions
But--Use 1o connect two simple sentences that have contrasting
meanings: '

Jawan hit the ball, but Christie canght the ball.
Or—"Use to combine two simple sentences that involve a choice:

Chiristie contd have Hrown the bail to Jose, or she could have thrown it
10 home plaie.

Yetr—Use (o combine two simple sentences that have contrasting
meanings:

Jawan hit the ball, yei Christie canght the ball.

For—Use (0 combine two simple sentences that involve a
reason:

Malik tried 1o score from second base, for there were already two ouls.

And—Use Lo combine two simple sentences that invoelve adding
one idea tw another:

Jason kit the ball, and Latoya caught the ball

Nor—Use when the lirst simple sentence is in the negative and
you want to comnbine it with another simple sentence:

Mark does not like striking out, nor does Hakeem like sliding into a base.
So—Use to combine two simple seutences that show a result:

[sabel scored o rus, 50 her teamt won the game.

Instead of expressing ideas using all simple sentences, like this:

Jawan hit the ball. Christie caught the ball. Christie could throw
the ball to first base. She could throw the ball to third, Pang ran
quickly to third base. Chinua tagged him oul.

We can add variety and connect ideas, like qis:

Jawan hit the ball, but Christie caught the ball. Chiristie could
throw the ball to first base, or she could throw the ball 1o third.
Pang ran quickly to third base, yet Chinua tagged him out.

10
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1]
. Some [riends wanted to go to the park. ______ Others wanted (o go 1o

the zuo.

Bicycling is woud exerdise, — Try to ride at least three times cach week.

Salads are not only great tasting. _______ They are also healthy.

Mommning is the best time to exercise. _________ There is less heat and humidity.

Genetics does not guarantee good health. . Eating only fruit is not the
" ]

solution.

Fish is very tasty. e TOO Much sauce can mask its taste.

Broccoli is a tasty and nutritious choice. _______ Asparagus also is a good
choice.

Try

sore more. Choose a different BOYFANS [or cach sentence, and renieniber
to place a comma before cach coordinating conjunction.

Examples: Flowers are very beautiful, Buying themn can be expensive,

1.

2.

3.

4,

5,

6.

Ve

Jets travel 1o Chicago, Trains travel there, as wel

Reading a book can be exciting. Listening to music can be soothing.

<2

Good grades are important. Study hard and do all homework.

The car did not get'good gas wileage. It did not ride smoothly either.

John did not like the restanrant. He continued cating there.

i

. el i . .
Jenny enjoyed hiking. The woods were botl beautiful and quiet.

Snakes can make interesting pets. They can be dangerous.

j}5
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Adverbial Adverbial

Conjunction Meaning Conjunction Meaning

henice for this reason, | #How at present,
frorm now immediately

otherwise under other thereafter from then on
circumstances

similarly as, as if, like therefore as a result, on

account of

still as before, thus as a result, in
now, yet this way

fthen at that time, nndottbtedly certainly,
next i time indeed, truly

1 not all, adverbial conjunctions have similar mean-
ably. Also, notice that when using adver-
1e them with a semicolon and lollow them

Notice that some, b
ings and can be used interchange
bial conjunctions, you must piecc
with a comma.

Examples
The team practiced in the morning; furthermore, they practiced
again in the evening.
. ‘v . 0 .
Aunt Louisa stopped at the bakery; meanwhile, lier nicce waited
in the car,

a Adyerly nghiins. i

Add the adverbial conjunction that best expresses the appropriate relation-
tween the pairs of independent clauses that follow. Also, be sure to

ship be
he same adverbial conjunction twice,

use correct puncluation. Do not use t}

Examples: Sheila hit the ball; however, she was thrown out at fivst base.
H

1. The CAT scan discovered a tumor e it tumed out 1o be

benign.
2. Wreslling at the high school or college level is physically demanding
e slaying in shape is a necessity.

she worked hard and

3. Jackie did not like writing ¢ssays ———7—
received an “A” in the class.
4. The dentist warned my children to floss after every meal oo

'

cavitics and gum disease would surely develop over the next few years.

¥o



Compound
Sentences with
Semicolons

Editing Practice
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Compound Sentences with Semicolons
A third way to form a compound senteuce is (o connect the two independent clauses
with a semicolon alone:

I INDEPENDENT CLAUSE 1
Poland was the first Eastern European country to turn away from communisr;

{'_"'thJEPENDEN'T CLAUSE‘—j
others soon followed.

This kind of compound sentence is possible only when the two independent clauses
are closely related in meaning. If they are not closely related, they should be writ-
ten as two simple sentences, each ending with a period.

A. Place a semicolon between the two independent clauses in the following
compound sentences.

1. The practice of yoga strengthens the body and promotes flexibility it also
strengthens the mind and refreshes the soul.

2. Motherhood causes some women to quit their jobs others corfinue working
despite having young children to care for.

3. Three hundred guests attended his wedding two attended his funeral.

B. On a separate sheet of paper, write three compound sentences of your own,
using a sernicolon to join the independent clauses.

Use what you have leamed about forming compound sentences to itnprove the fol-
lowing mini-essay, which contains many short, simple sentences. Combine sen-
tences wherever possible. Try to use each of the three methods at least once, There
are many possible ways to combinc sentences.

Rohots ‘

TA robot is a mechanic’al‘device that can perform boring, dangerous, and
difficult tasks. 2First of all, robots can perform repetitive tasks without becoming
tired or bored. 3They are used in automohile factories to weld and paint. 4Robots
can alsa function in hostile environments. 5They are useful for exploring the
ocean bottom as well as deep outer space. SFinally, robots can perform tasks
requiring pinpoint accuracy. 7In the operating room, robotic equipment can assist
the surgeon. 8For instance, d robot can kill a brain tumor. 91t can operate on a
fetus with great precision. . .

10The fisld of artificial intelligence Is giving robots a limited ability to think ;
and to make decisions. 1"However, robots cannot think conceptually. 12Robots

cannot function independently. 1*Humans have to program them. 4They are

useless. [Use otherwise to combine santences 13 and 14.] 15Therefore, humans

should not worry that robots will take over the world—at least not yet.

|5






174 Pavt 1l | Sentence Structure

Compound-
Complex
Sentences

Punctuation

A Compound-complex sentence has at least three clauses, at least two of which are
independent. You can use almest any combination of dependent and independent
clauses. Just be sure that there is at least one independent clause. In the following
examples, independent clanses are underlined with a solid line and dependent
clauses with a dotted line,

1. L wanted to travel affer.| gradusted.from.college; however, | had to go to work
immediately.

2. After Laraduated from college, | wanted to travel, but | had to go to work

nothing.

Punctuate the compound part of a compound-complex sentence like a compound
sentence; that is, use a semicolon/comma combination (sentence 1), or put acomma
before a coordinator joining two independent clauses (sentences 2, 3, and 4).

Punctuate the complex part like a complex sentence. With adverb clauses, put a
conuna after a dependent adverb clause (sentence 2) but not before it (sentence 3)
With noun clauges (sentence 4), use no commas.

Punctuate the following sentences.

Step 1 Underline the independent clauses with a solid line and the dependent
clauses with a broken line.
Step 2 Add commas and/or semicolons as necessary.

1. Information and communication technology is reaching out to help people
in the poorest countries improve their lives for example fishermen on the
Bay of Bengal can now receive online weather reports that tell them when
it is safe to go out.

2. Purthermore, when the fishermen bring in a boatload of fish they can find
out the current market prices for their fish, which will help them bargain
with the middlemen to whom they sell their catch.

3. The cost of the cheapest computer is at least $200 and since this is more
than an individual fisherman can afford several fishing villages together can
pool their money and buy one to share.

4. The worldwide reach of the Internet is also providing employment
opportunities in developing countries and as greater numbers of people
learn the technology these opportunities will expand.

5. When you call your U.S. bank you may find yourself speaking to a
customer service representative who is sitting in the Philippines or Puerto
Rico and when yeﬁ need technical support for your home computer you _
will probably get help from a prograrmmer in New Delhi.

e
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Sentence Types and Writing Style

Now that you know the basic kinds of sentences in English, you can develop a good
writing style. Writing that uses only one kind of sentence is boring and may not con-
vey the message that you intend.

As you read the model essay, notice the kinds of sentences.

» Paragraphs 1 and 4 have too many compound sentences, This style is boring
because so many sentences use and as the connector.

¢ Puragraph 2 has too many simple sentences. This style sounds choppy.

o Paragraph 3 uses a good mixture of sentence typ...

and_she IS often c:a?_ied

.,mbi’ems wrth
tyle

Americans to get up. a d mov‘
She iater said. she was ot tin

transpanation was unconstltu‘nnnal AfnéamAmencahs had wun a huge victory,
and they realized thalr power to change‘the System‘ : =

i

Now read the same essay with the sertence structure revised,
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B. Use what you know about the different kinds of sentences to improve this
short essay, which contains too many simple sentences. Use different methods
of combining the sentences. Rewrite the essay on a separate sheet of paper.

Nonverbal Communication
1 Nonverbal communication, or body language, is used everywhere in the
world. It is a very powerful means of communication. It communicates much
more than spoken words.
2 One example of nonverbal communication is what occurs between parents
and child. Parents smile at their child. They communicate love, acceptancs, and
reassurance. The child feels comfortable and safe. The smile signifies approval.
The child is happy and well adjusted,
g Anocther example of nonverbal communication js the image a person shows
In public. A wornan is walking alone on an unfamiliar and possibly dangerous
street, She wants 1o appear confident, She walks quickly. She may be tired. She
walks with her shoulders straight and her head held high. Her ayes are focused
straight ahead. Someone is looking at her. She returns the glance without
hesitation. In contrast, a nervous woman appears afraid. She walks slowly with
her shoulders and eyes down.
4 Indeed, body language can express more than spoken language. Merely by
raising an eyebrow, clenching a jaw, or softening the eyes, a person ¢an express
disapproval, anger, or love. It is a very sirong method of communication.

These are the important points covered in this chapter.

1. Clauses are the main building blocks of sentences. There are two kinds of
clauses: independent and dependent.

a. An independent clapse
= expresses a complete thought. English grammar is easy.
* can be a sentence by itself.

b. A dependent c¢lanse ' o
* begins with a subordinator, ... because grammar is easy .. .
* cannot be a sentence
by itself, ADJECTIVE
» is one of three types: ... which is in Spanish . ..
adverb, adjective, or noun. et

... that grammar is easy . ..
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2. We build different kinds of sentences in English by combining clauses in
different patterns.

a. A simple sentence is one English grammar is easy.
independent clause.

b. A compound sentence is two
independent clauses joined by
¢ a coordinator, Grammar is easy, so | learned it
¢ a conjunctive adverb, or quickly.

» a semicolon. ;
Grammar is easy; therefore,

I learned it quickly.

Grammar Is easy; ! \2arned it

quickly.
: WITH AN ADVERB CLAUSE
c. A complex sentence is one Because grammar is easy, | learned it
independent and one (cr more}  quickly. 1 learned grammar quickly
dependent clauses. because it is easy.

WITH AN ADJECTIVE CLAUSE

One of my favorite films is Like Water
for Chocolate, which is in Spanish.
WITH A NOUN cLAUSE

She does not agree that grammar is

easy.
d. A compound-complex Because grammar is easy, | learned it
sentence has two independent  guickly, but it took me several years to
clauses and one (or more) master writing.

dependent clauses.

3. The type of sentence you write depends on your message. When you want
to show that ideas are equal, use more coordinated structures, such as
compound sentences. When ideas are not equal, use more subordinated
structures, such as complex sentences. Develop a good writing style by
mixing sentence types.
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Sentence Fragments

A sentence has a irafre and a verb, and it expresses a complete idea.
“ifesiet hos alot of advantages. The subject of this sentence is the internet. The verb in this

= srallge MY B
Exagivter The Tn

sentence is fis. Therefore, t/ix lnternet has a lot of advantages is a sentence that expresses a complete idea.,
A sentence that is missing a subject or a verb is called a sentence fragment.

< A sentence fragment can be the result of*
*a sentence missing either a subject or a verb: watches TV - Peter a good student.
*a sentence that does not express a complete thought: The book which I bought yesterday.
*a dependent clause without an independent clause: If I have time.

% Study the following examples:

“Incorrect: Tina bad marks at Maths. (This is also an incomplete sentence. The verb is missing).

» Correction technique (1): Add a verb
“Correct: Tina gefs bad marks at Maths ( This is a complete sentence as Tina is the subject and gets is the verb).

“Incorrect: Because they work every day. This is a dependent clause, It begins with a subordinator

(because). It does not express a complete thought becc{zme there is no independent clause.
> Correction technigue (1) Add an independent clause.

" Correct: Because they work every day, they have very litile free time.

» Correction technique (2) Delete the subordinator (because)

* Some students work part-time while taking a full load of classes.

" Incorreet: The boy who has won the race, (This is a noun boy) + an adjective clause (who won the race). The

116un is the beginning of an independent clause that was never finished).
Correction technique (1): Finish the independent clause.
* Correet: The boy who has won the race is Andrew.

Correction technique (2): Delete the relative pronoun (who)

(I
uy

* Correct: The boy has won the race.

A Read each sentence in the chart. Decide if they are complete sentences or sentence
fragments. Check (v) the box in the correct column.

il Many people need eight hours of sleep.

- 1s important to get enough sleep.

)

3. Some students study all night. :
4. That a bad habit.

5. Cften have memory problems.

6. The brain works morc slowly.

7. Students poor grades. ;
8. They make more mistakes.

9. The students did well on the test.

10. A regular schedule.



B. Read each item. Decide if it needs a subject or &4 verb or if it is a complete sentence.

Check (v ) the correct answer.
1 Likes to study all night. 4 Sleeps all day.

‘ a. needs a subject [ 7 a. needs a subject
| b. needs a verb ' ' b. needs a verb
. c. complete sentence ' c. complete sentence
2 I good grades on my exams.

| - a. needs a subject
" b. needs a verb
[ 7 ¢. complete sentence

5 I agree with the study.
a. needs a subject
b. needs a verb

i
i

i c. complete sentence

|
L.
3 Lisa keeps a regular schedule. & Has memory problems.

[ a. needs a subject ' | | a needs asubject
b. needs a verb

" b. needs averb [
7 c. complete sentence t [ c. complete sentence

C. Read the following sentences. Mark them Frag. if they are sentence fragments, or Comp if they are
complete sentences.

1. The desire of all humankind to live in peace and freedom, for example.
2. Second, a fact that men are physically stronger than \#dmsn.

3. The best movie [ saw last year.

4. Titanic was the most financially successful movie ever made, worldwide.
5. For example, many students have part-time jobs. o

6. Although people want to believe that all men are created equal.

7. Finding a suitable marriage partner is a challenging task.

8. Many of my friends who did not have the OppOl’tUl‘iit}" to go to college.

9. Working during the morming and attending classes during the afternoon.

10. Because I do not feel that grades in college have any value.

D. On a separate sheet of paper, rewrite each fragmgﬁt to make a complete sentence using the

techniques above.

E. Read the following paragraph. Put brackets [ ] around any sentence fragments you find and mark

them Frag. Then correct the fragments on a separate sheet of paper.

Sexism extends even into the area of automobile driving, it seems. Believing that they are far better rivers
than women. Men consider women drivers incompetent, inattentive, and even dangerous behind the wheel.
However, statistics prove that women are, in fact, safer drivers than men. For example, insurance rates.
Insurance rates for women are 20 percent lower than they are for men. Another proof is that more accidents
are caused by male drivers between the ages of 18 and 25 than by any other group. Also, the greater |

percentage of accidents involving deaths caused by men. Although women arecriticized for being too

cautious. They are really just being safe drivers.
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- Twa of the five unideriined phrases contain an erfor rélated to paralle structure. Can you
explain why each of these underlined areas is (or is not) wrong? Discuss with a partner.

Left-Hemisphere Dominance
Generally speaking, the left hemisphere in most people appears to be dominant
for language abilities: speakiné, reading, and written. The hemisphere of the left also

appears to be dominant for tasks requiring logical analysis, problem solving, and

mathematical computations.

From: Jeffrey 5, Nevid (2007). Psycholegy Concepts and Applications. Boston: Houghton Mifflin, p. 71,

)
i

181 Pavallel Words

Good English writers make the following elements parallel:
* Words that are paired (tall and slim: both are adjectives)
o Items of equal tank (attimal, vegetable, and mineral: all three are nouris)

¢ Items In a serles (bike, swim, and run: all three are verbs)

Using multiple jtems that are gtarﬁmatica[ly parallel makes writing sound better by
providing a better balance for the sentence. Consider the difference that one extra
adjective makes in the following two sentences:
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Exercise 1

Students returning to school on Monday were greeted by clogged streets and
garages as the roughly 8,000 parking spaces quickly filled up.

Students returning to school on Monday were greeted by clogged streets and
packed garages as the roughly 8,000 parking spaces quickly filled up.

[n the second example the adjectives clogged and packed are synonyrms, but they are not
redundant, Together, they are balanced. Each adds a special “flavor” to the sentence that
makes the writing sound better. We see the parallel structure in the prepositional phrase:
preposition + adjective + object + and + adjective + object.

In parallel structure, you balance nouns with nouns, verbs with verbs, adjectives with
adjectives, and so forth. Here are some examples.

1. Words connected with coordinating conjunctions: for, and, nor, but, or, yét, so.
(See Appendix 4, p. 299.)

My favorite subjects are history, psycholegy, and math. (3 nouns)

The dentist did not let me eat or drink anything for at least an hour. (2 verbs)
Their wedding day was beautiful, bright, and festive. (3 adjectives)

The ambassador spoke quietjy yet forcefully. (2 adverbs)

2. Words connected with correlative conjunctions. (These conjunctions work only in
pairs, such as both/and, neither/fnor.)

| like neither Vivaldi nor Mozart. (2 nouns)

To succeed in this job, you must both learn fast and work hard. (2 verb phrases)

The morning dawned not foggy but clear, not humid but dry. (4 adjectives)

Two subjects connected by both ... and take 2 plural verb.

Both my plane ticket and my passport were lost. (2 subjects)

As you read the paragraph, circle and identify the seven examples of parallel structure:
adjectives {3, adverbs (1), noun/pronoun (1), and verbs (2), The first one has been done

for you. :
1. __ adlectives 3 .5. 7.
2. 4. . 6.

Choosing a Careeyr
Choosing a career is at the same time both @. On one
hand, it is exciting because there are so many professions and fields from which you
can choose. On the other hand, it is frightening because if you make a mistake, decide
on the wrong carees, and find yourself with a lousy job, you may be unhappy or

frustrated for your entire working life. Clearly, it is u.portant to consider your options

(continued)
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completely and thoroughly before making the final decision. To find the perfect job,
you should both research your field of interest and talk to a career counselor to help
make the correct choice. However, your ultimate career choice must be based on
personal, professional, and ﬁﬁal;acial reasons that make sense to you. This life-altering

decision matters so much because it will affect not only you but also your family.

18.2 Parallel Phrases

Phrases, as well as words, must be balanced in your writing. Be sure to balance like
elements: prepositional phrases with prepositional phrases, infinitive phrases with
infinitive phrases, and gerund phrases with gerund phrases. Phrases may be joined with
ceordinating conjunctions or correlative conjunctions. Here are some examples.

1. Phrases connected with coordinating
conjunctions:

The cat climbed over the fence, up the
tree, and onto the roof of the house
next door. (3 prepositional phrases)

The judge told her to take the stand
and to tell the truth, (2 infinitive
phrases)

They usually spend their weekends

entertaining their friends or fixing up
their house. (2 gerund phrases)

2, Phrases connected with correlative
conjunctions: i

His satisfaction lies not in his title but in his daily work. (2 prepaositional phrases)
They can’t decide whether to take a cruise or to go on a safari, (2 infinitive
phrases)

His idea of a relaxing evening is either biking around the island or watching the
sun set over the lake. (2 gerund phrases)
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Edilr,m@ T
Extercise 2 Asyou read the paragraph, underiine the seven parallel words and phrases. Then locate
and correct the three errors. :

Cloud Types

How much do you know about the clouds you see in the sky every day? Clouds
are defined by their general appearance and by their altitude in the atmosphere.
Cloud types include cirrus, strz;tus, and cumulus. There are three basic cloud levels:
under 10,000 feet, between 10,000 and 20,000 feet, and higher than 20,000 feet.
Nimbus clouds produce precipitation and can tower up to 60,000 feet. Learning these
few terrns and to gaze at the ské; are all that you will need to begin impressing your
friends and family. Once you have learned the cloud classification system and the
weather associated with specific cloud types, you can begin to predict the weather

and matching skills with your local TV meteorologist!

18.3 Parallel Clauses

In your writing, be sure to balance noun, adjective, and adverb clauses to give them equal
weight. Use coordinating and conrelative confunctions to join your clauses. Study the

examples below.

1. Clauses connected with coordinating conjunctions:
Unfortunately for ail of us, what she says and what she does are very often two
different things! (2 noun clauses)
I am a person who works hard and who gets along well with others, (2 adjective
clauses)
Are you staying home because you are tired or because it is a school night?
(2 adverb clauses) '
2. Clauses connected with correlative conjunctions:
He appreciated neither what she said or how she said it. (2 noun clauses)
She’s asking not where he went but when he went, (2 noun clauses)

| It
They won the contract efther because they bid low or because they knew
someoné on the committee. (2 adverb clauses)

For the following paired correlative conjurictions, the subject closer to the verb determines
whether the verb is singular or plural.
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6. Both the type of test and how long it is are important considerations when studying
for an exam,

'_18:5 Parallel Comparisons

When you make corparisons using parallel structures, use these expressions:
er [/ more / less ... than as...as  the same as similar to

Remember that the items you are comparing must have the same grammatical structure.

Incorrect: Going to a movie is more expensive than te-rent a video.

Correct: Going to a movie is more expensive than renting a video.

Incorrect: Investing in his company is the same as te-threw your money away.

Correct: Investing in his company is the same as throwing your money
away.

When you use parallelism in comparisons, the comparisons must follow these rules.

1. Comparisons should be complete. Repeat the whole parallel structure in each item and
include all the comparison words.

Incorrect: I am happier at my new jab.

Correct: [ am happier at my new job than at my old one.

Correct! F'am happier at my new job than | was at my old one.

incorrect: I can't believe'you lost. You played as well, if not better than your
opponent.

Correct: t can’t believe you lost. You played as well as, if not better than your
opponent.

Incorrect: Stan Johnson is taller than anyone on the team. (He is on the team, so
he can‘t be talier than anyone on the team.)

Correct: Stan Johnson s taller than anyone else on the team.

Correct: Stan [ohnson js taller than any other player on the team.

2. Comparisons should be clear. Make sure the meaning of your comparison is obvious.

lncorrect: I'think your boss likes Angela more than you. (Does this mean more than
you fike Angela or more than your boss likes you? The meaning is unclear.)

Correct: I think your boss likes Angela more than you like Angela.

Correct: I think your boss likes Angela more than your boss likes you.

3. Comparisons should be between similar items. The comparison must make sense.

Incorrect:  The cost of a house in Mississippi is less than Texas. (House and Texas
are not similar.)

Correct: The cost of a house in Mississippi is fess than one in Texas.
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Incorrect: ~ Popular music in the United States is similar to your country. (Music
and your country are not similar.)

Correct: Popular music in the United States is similar to music in your
country.
EATING s
YExercise 7 Edit and then rewrite the comparisons in the following sentences to make each sentence
parallel. The first one has been done for you.

1. Some students are better at learning languages.

Some students are better at lsarhing languages than are other students,

2, Writing in a second language is usually more difficult than to speak.

3. The book that you used in your girammar class is similar to my class.

4. The writing homewaork was as difficult today as yesterday.

5. Ithink I prefer listening to iangﬁage CDs more than you.

6. The rules for using semicolons in English are almost the same as Spanish.

Exercise 8 Use the phrases below to write sentences containing comparisons. Have a partner check
your sentences for parallel form. The first one has been done for you.

1. my strengths / my weaknesses -

I think my public speaking strengthe are more obvious to people than my weaknesses are.
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2. feeling calm / feeling nervous

- informative speeches / persuasive speeches

[9%3

4. community coilege speech courses / community college writing courses

5. planning a speech / presenting a speech

™

- good public speakers / poor public speakers

18.6 Parallel Repetition

Parallel repetitlon means repeating articles, prepositions, to before a verb, or other words
to emphasize parallel structure, This repetition can help make the parallel items clear and
eliminate omissions or potential awkwardness from your writing. When you repeat articles
Ot prepositions, you add clarity to a series of items. The repeated word must appear with
each item, nat just with two of three items.

At the same time, parallel structure makes repeating some words unnecessary. In general,
avoid repetition when it makes your writing too wordy. Compare the examples below.

Articles
Possible: For the first time in his life he had a good job, a home, and o family.

Possible: for the first time in his life he had @ good job, home, and family.

Incorrect:  For the first time in his life he had a good job, o home, and family.

256
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to before a verb

Possible: Now is the time fo organize, fo plan, and fo act.
Possible: Now is the time to organize, plan, and act.
Incorrect: Now is the time to organize, plan, and to act.

Prepositions
Possible:  She told her son to play ball not in the living room but in the yard.

Relative Pronouns

Possible:  The candidate believes that this country is ready for change, that
the people are willing to sacrifice, and that there can be no change
without sacrifice. (Repeated that makes the grammar clear.)

Weak: The candidate believes that this country is ready for change, the
people are willing to sacrifice, and there can be no change without
sacrifice. (Long sentence may increase confusion.)

Subjects
Possible: In her mind, !ifg was an adventure or simply wasn't worth living.
Better: In her mind, /ife was an adventure or fife simply wasn’t worth living.
{Repeated subject improves clarity.)
Wordiness
Weak: My editor is good at researching background facts, researching

hard-to-find material, and researching information just published.
{Repeating researching causes wordiness.)

Better: My editor is good at researching background facts, hard-to-find
material, and information just published. (Statement is more concise and

still dlear.)

When you write a paragraph, especially one of comparison/cantrast, repeating parallel
structures can help you develop the main idea. You may use parallel structure in all or in
only some sentences of your paragraph. Study the examples of parallel structure in the
following paragraph. ‘

There are several differences hetween living in an
apartment and living in a house. One difference

{s privacy. Living in a house offers a person more

privacy than living in an apartment does. Another
difference is maintenance. Living in a house

{continued)

Parallel Repetition 257



requires the tenant to make all repairs and upkeep,

but living in an apartment puts responsibility for
upkeep on the landlord. A third difference is cost. Not
only is living in a house usually more expensive than
living in an apartment in terms of rent, but it also costs
more to furnish and to keep up a house than it does
an apartment,

iting
EAitt . |
N Exercise 9  Edit the foilowing sentences, adding or efiminating repetition, to improve the parallel
structure,

1. The lawyers were relieved to learn that Mr. Owens, the former executive director, had
come, that he had signed the agreement, and had left without incident.

2. They had presented a lisl of jssues, possible resolution, and deadline which were all
acceptable to their client.

3. Mr. Owens went to his attorney’s office, and Mr. Owens made an appointment for
both himself and his wife.

4. His wife is amazing—look at the way she handles the responsibility of home, the
responsibility of work, and the responsibility of volunteering amid all this turmoil,

5. Mr. Owens told us that he couldn’t come to next week's board meeting and he had
reasons he couldn’t come to next week’s board meeting.

6. Mr. Owens lost the respect of the board, not because he wasn’t working hard but his
employees weren't, i
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EAITINg i
Exercise 10 Read the following excerpts from famous speeches, noting the underfined structures.
Locate the nine errars in parallelism and correct them by rewriting the structures, adding

or deleting words as necassary.
1. Patrick Henry to the Second Virginia Convention on March 23, 1775:

" .. Sir, we have done everything that could be done to avert the storm that is
now coming on. We have petitioned; we remonstrated; we have supplicated; we have

prostrated ourselves before the throne and have implored its Interposition to arrest the

tyrannical hands of the Ministry and Parliament.

... The battle, sit, is not to the strong alone; it is to the vigilant, the active, the
brave. I know not what course others may take, but as for me—give me liberty or

you can give me death!”

2. Abraham Lincoln at the dedication of a cemetery in Gettysburg, Pennsylvania, on

November 19, 1863:
“_.. We have come to dedicate a porticn of that field as a final resting-place for

those who here gave their lives that that nation might live.... But in a larger sense,

we cannot dedicate, we cannot consecrate, this grownd cannot be hallowed by us....

It is rather for us to be here dedicated to the great task remaining before us ... that we
here highly resolve that these dead shall not have died In vain, that this nation under

God will have a new birth of freedom, and government of the people, by the people,

and for people shall not perish from the earth.”

3. John E. Kennedy at his inauguration in Washington, D.C,, on January 20, 1961:
“We observe today not a victory of party but a celebration of freedom.... Let us
never niegotiate out of fear, bult 1et_ui never fear to negotiate.
Let both sides explore what problems unite us instead of belaboring those problems
which divide us. Let both sides sef_ek to invoke the wonders of science instead of its

terrors. ... The energy, the faith, devotion which we bring to this endeavor will light our

country and all who serve it, and the glow from that fire can truly light the world.

And so, my fellow Americans, ask not what your country can do for you; ask what

you are able to do for the country.”

4. Robert [ Kennedy at a rally informing the audience that Martin Luther King, Jr.,

had been assassinated on April 4, 1968:
“ . What we need in the United States is not division; what we need in the United

States is not hatred; what the United States needs 15 not violence or lawlessness; but

love and wisdom, and compassion toward one another, and a feeling of justice toward

those who still suffer within our country, whether they be white or they are black.”
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However, overuse of short sentences is considered poor style in academic writing,
Choppy sentences are easy to correct. Just combine two or three short sentences
to make one compound or complex sentence, Your decision to make a compound or
a complex sentence should be based on whether the ideas in the short sentences are |
equal or whether one idea is dependent on the other.

1. If the sentences express equal ideas, use coordination to combine them,

CHOPPY SENTENCES Wind is an enduring source of power. Water is also an unlimited energy
source. Dams produce hydraulic power, They have existed for a long time,
Windmills are relatively naw.

CORRECTED Both wind and water are enduring sources of power. Dams have produced
hydraulic power for a fong time, but windmills are relatively new.

2. If the sentences express unequal ideas, that is, if one sentence expresses

a less important idea than the other, use subordination to combine them,

GHOPPY SENTENCES We must find new sources of energy. Natural sources of energy are
decreasing. Solar energy is a promising new source of energy. Solar energy
is energy from the sun.

GORRECTED We must find new sources of energy because natural sources of energy are
dwindling. Solar energy, which is energy from the sun, is a promising new source.

PR

Improve the following choppy sentences by combining them.

Rewriting Cheppy Step 1 Decide what the relationship between the sentences is.

Sentences : < ;
* Do they express equal ideas? If yes, write a compound sentence.

Both sentences present the main idea.

Similar or equal idea and
Negative equal idea nor
Opposite idea but
Alternative possibility or
Surprising continuation yet
Expected result 50
Reason for

* Is one idea more important than another idea? If yes, go on to Step:
2 and 3 and write a complex sentence. i

Step 2 Decide which sentence expresses the most important idea. This will b
the independent clause. :

Step 3 Then decide what the relationship of other sentences to the main ided
is and choose a subordinator that expresses that relationship.

Time when, after, as soon as, and s0 0
Reason, : because, since, or as

Contrast although, whereas, and so on
Descriptive information who, which, that, and so on

20
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The first one has been done for you as an example. As you can see from the exam-
ple, there may be more than one way to combine the sentences.

1. {a) Gasoline became expensive. (b) Automoblle manufacturers began to
producs smaller cars. (c) Smaller cars use less gasoline,

Equal /@? ‘

Main idea? Sentence (b)

Relationships: Sentence (d) could be time (when) or reason
(because). Sentence () could be reasen {because) or
descriptive information (which).

Combined gsentence:  When gasoline became more expensive, qutomobile
manufdcturers begdn to produce smaller cars because

they use less gasoline.

OR .

Becuulse gasoline became more expensive, automobile
manufacturers began to produce smaHer'/CCrr‘s, which

use less gusoline.

2. (a) Electric cars are powerad s‘blely by batteries. (b) The new hybrid vehicles
switch between electricity and gasoline.
Equal / Not equal? '

Main idea? 0 0 ____.
Relationship:
Combined sentence:

3. {a) Government and private agencies have spent billions of dollars advertising
the dangers of smoking. (b} The number of smokers is still increasing.
Equal / Not equal?
Main idea?
Relationship:
Combined sentence:

4. (a) Some students go to a vocational school to learn a trade. (b} Some
students go to college to earn a degree.
Equal / Not equal?
Main idea?
Relationship:
Combined sentence:

W
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Many stuuents attend classes all marning, and then they work all afternoon, and

STRINGY SENTENGE
they also have to study at night, so they are usually exhausted by the weekend.

Many students attend classes all morning and work ail afternoon. Since they also

CORRECTED
have to study at night, they are usually exhausted by the weekend.
OR .
Because many students attend classes all morning, work all afternoon, and study
at night, they are usually exhausted by the weekend.
1CE ¥ Improve these stringy sentences.

Stringy Sentences 1. He enrolled in an intermediate calculus class, but he found it too easy, so
he dropped it, and he signed up for the advanced class.

2. First-born children in a family often have more responsibility than their
il younger siblings, and they feel pressure to set a good example; so they
! often become superachievers.

3. Last-born children, on the other hand, often have Jittle responsibility, and they
may be pampered as the “baby” of the family, but they are the smallest, and
they have to get people to like them, so they often develop superior social skills.

4. The students in my engineering class could not do the homework, so we got
together and worked for several hours, and we finally solved all the problems.

5. The lack of rainfall has caused a severe water shortage, so people have io
conserve water every day, and they also have to think of new ways to reuse

water, but the situation is improving,

L

Review

These are the important points covered in this chapter.

1. Parallelism .
Two or more items joined by coordinating conjunctions and paired conjenctions
must be parallel in structure, The same is true of contrasts and comparisons of items.
If the first item is a noun, make all others nouns; if it is a phrase, make all the
others phrases; if it is a clause, make all the others clauses.
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Not Parallel Paraliel

Taking a class on a pass/fail basis Taking a class on a pass/fail basis
is sometimas better than to get is sometimes better than getting
a grade of C. . a grade of C.

My grandmother not only speaks My grandmgother not only speaks
four languages but also she four languages but also under-
understands six others. stands six others,

2. Sentence Problems
The main kinds of problem sentences that students may write are fragments,
run-ons, comma splices, choppy, and stringy sentences.

Fragments are incomplete seniences.

Fragment Cotrected
The subject | enjoyed the most The subject | enjoyed the most in high
in high school. school was physics.

Run-ons and comma splices are incorrectly joined independent clauses.

Run-On Corrected
Getting married is easy staying Getting married is easy, but staying
married is another matter, married is another matter.

. ' oR
Comma Splice
Getting married is easy, staying Although getling married is easy, staying
married is another matter. married is another matter.

Choppy sentences are sentences that are too short.

Choppy Corrected

My family left our homeland. Then After my family left our homeland, we
we lived in a refugee camp, We lived in a refugee camp for several
lived there for several months. months. As soon as we got our

Then we got our documents. We documents, we traveled to Canada,
traveled to Canada. We live where we live now.

there now.

Stringy sentences are sentences with too muny independent clauses.

Stringy Corrected

My family left our homeland, and After my family left our homeland, we
we lived in a refugee camp for lived in a refugee camp for several
several months, but finally we got months. As soon as we got our

our documents, so we traveled to decuments, we traveled to Canada,
Canada, and we live there now. where we live now.

a?



Punctuation Ruleg

Using cortect punctuation is important because punctuation conveys meaning just
as words do. Consider these two sentences:

Eat childran.
Eat, children.
Both sentences are commands, but the first sentence would be correct only in

a society of cannibals'l Learn and practice the rules of punctation untl you are
confident about using them correctly.

Commas are sometimes troublesome to learners of English because they are used
differently in other languages. There are many comma rules in English, but you may
remember them more egsily if you realize that they can be organized into just four
main groups: introducers, coordinators, inserters, and tags. Each group of com-
mas relates to independent clauses in a particular way, except the coordinator group.
Coordinator commas link not just independent clauses but any coordinate (equal)
elements in a sentence. ’

Study the examples for each comma group, and notice the kinds of elements that
can be introducers, coordinators, inserters, and tags.

Introducer Commas
An introducer comma follows any element that comes in front of the first indepen-
dent clause in a sentence.

WoRDps Therefore, | plan to quit smoking.
Nervously, | threw away my cigarettes.

Purases As aresult, | feel terrible right now.
After 18 years of smoking, it is not easy to quit.
Having smoked for 16 years, | find it difficult to quit.

DIEPENDENT GLAUSES Because | have a chironic cough, my doctor recommended that | guit immediately.

DiRecT QUOTATIONS “Stop smoking today,” she advised.

'eannibals: people who eat human flesh
*Thanks to Anne Katz of ARC Associates, Oakland, California, for permission to adapt ber presentation of

comma rules.
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Coordinator Commas
Together with a coordinating conjunction, a comma links coordinate (equal) ele-
ments in a sentence. ‘

Bhe has a good job, yet she is always broke.

COMPQUND SENTEMCE WITH
They were tired, so they went home early.

2 INDEPENDENT GLAUSES;
SERIES OF 8 OR MORE He does not enjoy skiing, ice-skating, or sledding.
WORDS Cecille speaks English, Spanish, French, and Creole.
{No comma with only two items: Chen speaks Mandarin and Taiwanese.)
SerIEs OF 3 OR MORE A nurse has to work at night, on weekends, and on holidays.

FriASES We ran into the airport, checked our luggage, raced to the boarding gate,
gave the attendant our boarding passes, and collapsed in our seats.

Insevier Commas
An inserter comma is used before and after any element that is inserted into the

middle of an independent clause. _
Worns My uncle, however, refuses to quit smoking. i
PHRASES My father, on the other hand; has never smoked. : .

MONRESTRICTIVE PHRASES
AND CLAUSES

HEPORTING VERBS IN
DIREGT QUOTATIONS:

There is no point in living, according to my uncle, if you do not do what
you enjoy.

My aunt, his wife, died of lung cancer. '
My cousins, grieving over their mother’s death, rasolved never to smoke.
My mother, who just celebrated her fiftieth birthday, enjoys an occasional

cigarstte.

"1 have tried to quit dozens of times,” she says, “but | can't.”

Tag Commas
A tag comma is used when adding certain elements to the end of a sentence.

Worps My uncle believes in drinking a daily glass of wine, t0o.? o1
He appears to be in good heaith, however. i

i

PHRasES He swims for an hour every day, for example. i
|

]

TAG QUESTIONS

DIRECT QUOTATIONS

Using Commas

He also plays tennis, beating me most of the time.

It is not logical, is it?

He laughs as he says, “l will éutlive all of you”

Step 1 Add commas wherever they are necessary. (Not all sentences need
them, and some sentences need more than one.)
Step 2 Name the function of each comma {(introducer, coordinator, inserter, or
.tag) on the line.

*Many wrilers do not use a comma before 700
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The first one has béen done for you as an example,

_Ingerter 1. The advertising industry, which is onc of the largest
industries in the United States, employs millions of
people and spends billions of dollars.

—e— 2. A company that wants to be successful must spend a

great deal of money to advertise its products.

3. Advertising is essential to the free enterprise system yet

«it can sometimes be very annoying.

4. Every minute of the day and night people are exposed to
ads on television on billboards in the newspapers and in
magazines.

5. You cannot even avoid advertising in the privacy of your

own car or your own home for advertisers have begun

-~ selling their products in those places too.

. Inthe last few years advertising agencies have started to
hire young people to hand out circulars on street corners
‘and in parking lots.

- You can often find these circulars stuck on your
windshield thrust through the open windows of your car
stuffed in your mailbox or simply scattered on your front
doorstep.

8. Because Americans are exposed to so much advertising
they have become immune to it,

. As atesult advertisers have to make louder commercials
use brighter colors and hire sexier models to catcl; the
public’s attention.

. Many peaple object to commercials that use sex as a
sales strategy.

. Sexy commercials that sell everything from toothpaste to
automobiles seem to imply that you will become sexier if
you buy the product,

— 12. Sex is used in many cigarette and liquor ads for example.

. The wormen in such ads are often dressed in revealing
clothes and are surrounded by handsome men and the
men in such ads are always extremely handsome and
virile.

—-— 14. -As everyone knows smoking and drinking do not make
you sexy or virile.

. On the contrary drinking makes you fat and smoking
makes you sick.

————— 16." Recently smoking was banned in most public places in
the United States.

- O\
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—_— 17, Many people opposed the law but it finally passed.
18. Smoking is now prohibited in hospitals airports stores
offices and restaurants.
_ 19. In many other countriss however smoking is still allowed. ‘
. 20. Antismoking groups want to ban smoking in those .
countries {0o. :

Semicolons

Using semicolons is not difficult if you remember that a semicolon (;) is more like i
a period than a comma. It is a very strong punctuation mark, Semicolons are used i

in three places:

1. Between two sentences that are closely connected in idea

2. Before conjunctive adverbs and some transition phrases when they are
followed by an independent clause

3. Between items 1n a series when the items themselves contain conumas

Belween Sentences '

Use a semicolon at the end of a sentence when the following sentence is closely con-
nected in meaning. You could also pse a period, but when the sentences are connected
in meaning, a semicolon indicates the connection.

Independent clause; independent clause.

Andrew did not accept the job offer; he wants to go to graduate school.
GComputer use s increasing; computer crime is, too. i
The meeting ended at dawn; nothing had been decided. 5

i

Before Connectors P
Use a semicolon before conjunctive adverbs such as however; therefore, neverthe- ;
less, moreover, and furthermore. Also use a semicolon before transition phrases such
as for example, as a resull, that is, or in foct when they are followed by an independ-
ent clause.

conjunctive adverb,

Independent clause; OR independent clause.
transition phrase,

Skiirig is dangerous; nevertheless, millions of people ski.
| have never heen to Asia; In fact, | have never been ouiside the country.

57



284 appendix B | Punctuation Rules

Between llems in a Series
Semicolons are used to separate items in a series when some of the items already
contain commas.

I cannot decide which car | like best: the Ferrari, with its quick acceleration and

sporty laok; the midsize Ford Taurus, with Its comfortable seats and ease of
handiing; or the compact Geo, with its economical fuel consumption.

A. Step 1 The following sentences need semicolons; some also need
— ; corunas. Add the correct punctuation in the appropriate places.
Using Semicolons Step 2 On the line at the left, indicate whether the semicolon is
and Commas
1. before two closely connected sentences.
2. before a conjunctive adverb or a transition phrase,
3. between items in a series if the items already contain commas.

The first one is done for you as an example.

2 1. Professor Smith is at a conference; however, Dr. Jones, who is the
department chairman, will be glad to see you.

— 2. Grace works for a prestigious law firm she is their top criminal
lawyer.

3. My favorite leisure-time activities are going to movies especially
musicals reading novels especially stories of love and adventure
Listening to music both rock and classical and participating in sports
particularly tennis and volleyball,

—— 4. The future of our wild animals is uncertain for example illegal
shooting and chemical poisoning threaten many birds.

5. Homework is boring therefore I never do it

— 6. The freeways are always crowded during the busy rush hours
nevertheless people refuse to take public transportation.

7. The Smiths’ marriage should succeed they share the same interests.

- Hoping that lie would pass the course he stayed up all night

studying for the final exam unfortunately he overslept and missed
the test.

—— 9. In general I enjoy my English class the amount of homework our
teacher assigns is definitely not enjoyable however.

—— 10. Iyou are a college student, an average day is filled with
challenges: you have to avoid running into Professor Jones whose
class you missed because you overslept you have to race across the
campus at high speed to reach your next class which is always at
the other side of the campus and you have to secretly prepare your
homework assignment during class hoping all the time that the
teacher will not catch you.
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B. Punctuate the following sentences by adding semicolons and commas, Use K
semicolons wherever possible. e

1. My bus was late therefore I missed my first class. { ;
2. The politician was discovered accepting bribes as a result his political |
career was ruined. il
3. My father never cries in fact he never shows any emotion at all,
4. The restaurant was closed consequently we went home to eat. C b
5. Some people feel that grades are unnecessary on the other hand some v
peopls feel that grades motivate students. ;
6. Technology is changing our lives in harmful ways for example the
computer is replacing human conlact.
The computer dehumanizes business nevertheless it has some real advantages,
. Wriling essays is easy it just takes a little practice,
. North Americans love pets every family seems to have at least one dog or cat.
10. The life expectancy of North Americans is increasing for example the life
expectancy of a person borm in 2000 was 77.2 years which is an increase
of almost 30 years since 1900.
11. Your proposal is a good one however I do not completely agree with your
final suggestion. .
12. Efficiency is a highly prized quality among North Americans it has almost
attained the status of a moral attribute.

C. Write one original sentence for each of the three rules for using semicolons.

1. Between closely connected sentences

2. Before conjunctive adverbs and some transition phrases

3. Between items i1 a series

Colons : ,

Using a colon at the end of an independent clause focuses attention on the words fol-
lowing the colon. After a colon, we often write lists, appositives, and direct quotations.
b

Before Lists
Use a colon to introduce a list. .
Libraries have two kinds of pen’odicals: bound perfodicals and current pericdicals.

| need the following groceries: eggs, milk, and coffee.

The causes of the U.S. Civil War were as follows: the economic domination of the
North, the stavery issue, and the issue of states’ rights versus federal intervention.
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Caution

1. Do not use a colon to introduce a list after the verb o be unless you add
the following or as follows.

IngoRRECT To me, the most important things in life are: good health, a happy home life,
and a satisfying occupation.

CORRECT To me, the most important things in life are good health, a happy home life,
and a satisfying occupation.

CoRRECT To me, the most important things in life are the following: good health, a
happy home life, and a satisfying occupation,

2. Do not use a colon after a preposition. Use a colon only at the end of an
independent clause.

InconnzcT After a Jong day at work, | look forward to: enjoying a quiet dinner at home,
ptaying with my children, and watching a little TV.

CoRRECT After a long day at work, | look forward to enjoying a quiet dinner at home,
playing with my children, and watching a litte TV,

Before Appozitives

Use a colon after an independent clause to direct attention to an appositive (a word
or word group that renames another word or word group).

He had one great love in his life: himself.

A doctor has two important abilities: the ability to listen and the abllity to analyze.

Befor ¢ Long Quotations
Use a colon to introduce a quotation longer than three lines. This type of quote is
indented on both sides, and no quotation marks are used.

As Albert C. Baugh and Thomas Cable state in their book The History of the
English Language:

There is no such thing as uniformity in language. Not only does the
spsech of ane community differ from that of another, but the speech of
different individuals of a single community, even different members of
the same famnily, is marked by individual peculiarities.

Before Subtitles
Use a colon between the main title and the subtitle of a book, article, or play.

A popular book on nonverbal communication is Samovar and Porter’s
Intercultural Communication: A Reader,

The title of an article ﬂ'om the New York Times is "Man on Mars: Dream or Reality?™

)0
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Using
Punctuation
Marks

B. Write a sentence in which you list two pieces of advice that you have received

C. Wriie the title and subtitle of the following book correctly. Remember to
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In Expressions of Thne or Day i
Use a colon between the numbers for hours and minutes when indicating the time
of day.

Helen left the class at 12:30.

Their plane arrived at 1:40 a.m., six hours late.

After Formal Salutations
Use a colon after the salutation of a formal letter.

Dear Professor Einstein:
Dear Gustomer Relations:

Dear Ms, Smith:

To Whom It May Concern:

In informal letters, use a comma. =
Dear Mom, ;

Dear Mark,

A, Add commas, semicolons, and colons to the following.

i

1. The library offers many special services the Student Leaming Center where
students can receive iudiviclfual tutoring special classes where they can
improve their math reading writing and computer skills and group study
rooms where they can meet with classmates to discuss assignments.

2. Dear Dr. Patterson
Dear Jacob
Dear Mr. Carter \

3. To check a book out of the library you should follow this procedure Write
down the call number of the book find the bobk take it to the circulation
desk fill out the card and show your student LD.

4. The principal sources of air pollution in our cities are factories airplanes
and automobiles.

5. 1 have a dental appointment at 330 today. Please pick me up at 300.

from someone alder, such as your parents or a teacher. Use a colon to direct
attention to them.

underline the full title. i

TITLE SUBTITLE
Paris A Visitor's Guide to Restaurants

n

e T e e
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Quotation Marks

Quotation marks (“.. ) have three basic uses: to enclose direct quotations, to
enclose unusual words, and to enclose titles of short works.

Around Direct Quotations
Use quotation marks around a direct quotation that is shorter than three lines. A
direct quotation states the exact words of a speaker and is vgually introduced by a
reporting phrase such as he said or as the report stated.

Punctuation with quotation marks can be a litte tricky. Here are some rules to

follow: ‘
1 Separate a quoted sentence from a reporting phrase with a comina,
The receptionist said, “The doclor is unavailable right now. Please walit.”

“We have already been waiting for an hour,” we answered.

2. Periods and comimas go inside the second quotation mark of a pair.

“I thought he was respensible,” ha said, "but he isn'.”

3. Colons and semicolons go outside quotation marks.
“Give me liberty or give me death”; these are famous words.
4. Exclamation points (1) and question marks (7) go inside quotation marks
if they are a part of the quotation; otherwise, they go outside.
“Is it sight o’clock?” she asked.
Did she say, "It is ei'gh% o'clock™?
5. Begin each quoted sentence with a capital letter. When a quoted sentence is

divided into two parts, the second part begins with a lowercase letter unless
it is a mew sentence.

“I thought he was responsible,” he said, “but he jsn't.”
“I 'think he Is responsible,” he said. “Look at his fine work.”

6. Use single quotation marks (*. . .’} to enclose a quotation within a quota-
tion.

As John F. Kennedy reminded us, “We should never forget the words of Martin
Luther King, Jr., who said, *| have a dream.*”

Around Unusuai Words
Use quotation marks around words with an unusual, especially ironic, meanings.

The “hanquet” consisted of hot dogs and soft drinks.

The little girl proudly showed her “masterpiece™ a crayon drawing of a flower.

Il
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Around Titles of Short Works
Use quotation marks around the titles of articles from pedodical joumals, maga-
zines, and newspapers; chapters of books; short stories; poems; and songs.

In the article “The Future of Manned Space Travel,” published in the July 19, )
2004, issue of Space, the authors explore the problems of a mannad flight to .
Mars. ; ‘
The Times of London recently published an article entitled “Who Needs the Tj
Menarchy?* in which the relevancy of the English monarchy was discussed. "

Note: Underling or italicize titles of books, journals, magazines, newspapers, ;
and movies. 35
£

il Write five sentences about any article in a newspaper or magazine that you enjoy
fsmg ouoration | ‘eading. Include a quotation, the name of the newspaper or magazine, and the fitle
i of the article in each sentence. (For practice in nsing quotation marks, see Chapter 3,

Marks
Practice 2, page 46.) N o

Editing Practice

Add punctuation to the following paragraphs.

Aging
1 ' People are more likely to live long enough o get old in wealthy countries
than in poor countries.? In rich countries people have nutritious food modern
medical care good sanitation and clean drinking water but poor countries lack i
these things.® As a result the mortality rate especially infant mortality Is very high.
4 Citizens of Ethiopia and Yemen which are two of the world’s poorest countries
have an average life expectancy of 35-39 years. % Citizens of Japan Hong Kong
Singapore Australia [celand and Sweden in contrast have an average life span
of more than 80 years.® Japan has the highest Yemen has the lowest.” One i
exception is Saudi Arabia one of the world’s wealthiest natlons.® Having an
average life expectancy of 45-49 years Saudi Arablans live about as long as
Bangladeshis and Cambodians. ® Surprisingly the United States is not among the
highest rated nations having an average life expectancy of only 77 years.
2 YCompared to other mammals humans have a relatively long life span. i
" The average life span of elephants is 70 years of dogs 18 years of cats %
14 years and of horses 20 years, "2 The life spans of other species are as follows
eagles parrots and owls 60 yeafs parakeeis 12 years guppies 5 years and box
tortoises 100 years. ' Some plants such as trees live much longer than animals.
" Redwood trees for example livé more than 3,000 years and bristlecone pine

R

trees can live over 4,000 years.

b3
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3 "he life expectancy of people who live in industrialized societies is
increasing rapidly in fact it has doubled in the past hundred years. "When
comparing males and females ons finds that women generally live [onger than
men. 'The oldest person in the world until recently was a French woman Jeanna
Calment. "%t her death Madame Calment was both blind and deaf but had not
lost her sharp wit for which she had become quite famous. fsked what kind of
future she expected she replied A very short one. *Bragging about her smooth
skin she said I've dhiy had one wrinkle in my life and I'm sitting on it.







173 Comymon Semtence Problems
and Challenges

If your writing contains errots in sentence structure, it is difficult for readers to understand
your ideas clearly. This section addresses the most common types of sentence-structure
ErIors: mn-on sentences, corma splices, fragments, and punciuation.

17.3.1  Run-on (Fused) Sentences and Comma Splices

Run-on Sentence

It is easy to mistakenly connect two senterices when you add sentence variety to your
paragraphs, especially in the form of compound and complex sentences. If vou don't add a
connector or punctuation correctly, the result can be a run-on, or fused, sentence, Here are
two simple ways to fix run-ons;

1. Separate the two independent clauses with a period. Do this if the sentence is too long
or if the clauses are not closely related.

incorrect:

Correction:

{ncorrect:

Carrection;

We need to make a decision soon our choices are to either refinance
our mortgage or take out a home equity loan. (sentence too long)

We need to make a decision soon. Our choices are to either refinance
our mortgage or take out a home equity loan,

We need to make a decision soon the Stones have decided to
refinance their mortgage. (clauses unrelated)

We need to make a decision soon. The Stones have decided to
refinance their mortgage.
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2. Separate the two independent clauses with a semicolon. Do this if the sentences are
not too long or if they are closely related.

Incorrect: A fifteen-year mortgage will mean high monthly rates a thirty-year
morigage will lower the monthly mortgage payment,

Correction: A fifteen-year mortgage will mean high monthly rates; a thirty-year
mortgage will lower the monthly mortgage payment.

3. Connect the two independent clauses with a coordlnating conjunction.
Incorrect; A fifteen-year mortgage will mean high monthly rates a thirty-year
mortgage will lower the monthly mortgage payment

Correction: A fifteen-year mortgage will mean high monthly rates, but a
thirty-year mortgage will lower the monthly mortgage payment.

Comma Splice

Another problem is connecting two sentences with only a comma. This type of error is
called a comma splice.
Incorrect:  An adjustable rate mortgage is one option, a fixed rate mortgage is
another.
To fix a comma splice, connect the two sentences with some type of connector. Common

connectors include coordinating conjunctions (such as and, but, or, s0), subordinating
conjunctions (such as because, although, when), and adverbial conjunctions, or transitions,

{(such as however, therefore, consequently). (See Appendix 4, p. 299.)

An adjustable rate mortgage is one option, and a fixed rate mortgage is another.
(coordinating conjunction)
An adjustable rate mortgage is one option while a fixed rate mortgage is another.
(subardinating conjunction)
An adjustable rate mortgage is one option; however, a fixed rate mortgage is

Q another. (adverbial conjunction/transition)

@ The punctuation in the examples changes, depending on the kind of connector.

gditing
S Exercise 4 Read each sentence. Put a C in the blank if the sentence is correct and an X If it is incorrect.
On a separate sheet of paper, correct each sentence that is incorrect.

1. Taking a course online has some disadvantages, for example if you have a
question, you can't get'an immediate answer,

2. Discussion boards are forums for posting thoughts and opinions; however, as in &
classroom, you must monitor what you say in order not to offend your classmates.

3. Students in some online courses participate from countries all over the world
and it’s interesting to exchange ideas and information with them.
4. Online courses require students to be self-disciplined it's easy to put off doing
assignments.
. In some respects, online classes are similar to those held in a classroom in
other respects they are very dissimilar.

6. Assignments are graded in an online course; therefore, it is important to allow
yourself enough time to do them well.
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Exercise 5 Correct run-on sentences and comma splices in the following paragraphs.

Benefits of Baking

There are many ways to reduce stress in your life one of the best ways 1 have
found is through baking, it takes your mind off your everyday problems and
redirects your energy and 3?c|>u become creative and productive.

The benefits of baking include the pleasure you derive from being creative and
the gratitude you receive from the people who are the recipients of your efforts. Like
cookies, pralse is never hard to swallow.

Baking also has a down side it often happens that once people discover that
stress for you equals bakeci goods for them they begin to find ways to increase your
stress, for example you are assigned to many committees suddenly. The solution?

I have not had time to figtire it out yet, I am too busy baking.

17.3.2  Fragments

Have you ever tried to be conclse and put end punctuation after a phrase or dependent
clause, creating an incomplete sentence? These incomplete sentences, known as fragments,
may have a subject and a verb, but they cannot stand alope as complete thoughts or

sentences.

Important: Fragments are considered one of the worst writing errors. Learn what fragments
are and how to avoid them.

You can correct sentence fragments in two ways:
1. Connect the fragment to an independent clause.

Incorrect: I had a hard time getting up this
morning. Altheugh--sleptwelast
Aght

Correction: 1 had a hard time getting up this
morning although | slept well last
night.

2. Change the fragment to an independent clause.

fncorrect: She was Eom in Northwoods, A-small
town-with-ro-stoplights-en-Main
Street:

Correction:  She was born in Northwoods. It is a
small town with no stoplights on Main Street.
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A Exercise & Read the following short essay and underline the nine fragments. The first one has been

17.3.3

done for you.

My “To Do" List

I start off every weekend with a long “To Do” list. And lots of energy, On Friday
night, I reward myself by relaxing. [ might watch a movie or go out with my friends.
Or even stay home and read a book.

When Saturday morning rolls around, I take advantage of the opportunity to
slegp in. By noon I'm up an‘diready to tackle the items on my list. T do a Joad of
laundry and then head for the grocery store. Where I spend time looking at all the
luscious tropical fruits and chposing some for my Sunday breakfast.

During the late afterncon, I finish the laundry and usually discover my energy
level has dropped. I'm going out later, so I take a quick nap. Although I haven’t
finished my chores. Suddenly, it’s Sunday. Before [ know it, I read the paper and
enjoy a Jeisurely breakfast. I check my “To Do” list to see what else | can accomplish.
But I'm always shocked. Here it is, mid-afternoon on a Sunday. Too Jate to start a
new project. I might as well Ifinish reading the paper. And think about writing a new

list again next week. Where does weekend time go?

Sentence Punctuation

Sentence punctuation helps you create the meaning you want, It also tells readers how to
read a sentence, so learning how to use punctuation correctly is essential. Listed here ate
six of the major punctuation marks that you will need to write correct sentences—period,
comma, semicolon, colon, apostrophe, and quotation marks. If you want more detailed
information than you find here, it is a good idea to consult an in-depth style and writing

guide or grammar reference.

1. Perlod
¢ Indicates a full stop at the end of a sentence
f am thinking about going to graduate school next year.
° Used at the end of an abbrjeviation
Dr. Ballard has a Ph.D. in linguistics.
2. Comma '
¢ Separates items in a serjes
We have meat, cheese, and bread for lunch.
* Separates independent clauSes connected by a coordinating conjunction

The car needs gas, but it does not need any windshield winer fluid.
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= Separates phrases or dependent clauses before independent clauses

Even though they have two biological daughters, they are adopting another
daughter.

e Sets off non-restrictive elements

Mr. Lantern, owner of the corner bakery, just sold his shop and retired.
o

e Sets off direct quotations

“Dan,” she said, “please don't forget to mail these letters.”

3. Semicolon
« Separates two independent ¢lauses with related information
Joey came on Saturday; Bobby will come tomarrow.

¢ Separates two independent clauses connected by an adverbial conjunction or
transition o

Last week they bought a plane ticket to Los Angeles; however, today they changed
their minds and decided to drive there instead,

e Separates items in a list whose items contain commas

Please be sure to bring your passport, if it is current; your Inoculation card, which
must be certified; and your _admission tetter, which needs to be stamped and signed
by the school official.

4. Colon
« Introduces information in a list

The cost of the trip includes the following: round trip airfare, hotel
accommodations, transportation charges, and all meals,

» Introduces an explanation of the first clause
Most of the students share a common goal: they want to improve their writing.
5. Apostrophe Hy
» Indicates omissions in contraéted forms

He's coming, but we've heard that before, haven't we?

¢ Shows possession

Would you please return fuan’s book to him?
p
6. Quotation Marks "

¢ Indicate the beginning and end of a direct quote

An important leader in the American Revolution, Patrick Henry said, “Give me
liberty or give me death.”

» Indicate the title of a short work

Have you ever read Franz Kafka's short story ""Metamorphosis*?
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PN Exercise 7

Insert correct pinctuation in the sentences below and change the incorrect punctuation,
When you insert a period, be sure to capitalize the first word of the next sentence. There
may be more than one way to punctuate some sentences.

Dyream Analysis

I'have just finished reading an article called Living in a Dream World by Dr. Carl
Young in Psychology: It’s Al in Your Mind magazine. This article explains a great deal
about dreams for example it explains that all dreams are not equal In importance,
Dreams that have importance will remain in a persons memery for years dreams
that have little or no importance are easily forgotten.

In order to analyze one’s dreams, it helps to recall the following the people,
animals, or objects in the dream, the mood; the atmosphere; and any color in the
dream it was surprising to discover that not all people dream in color.

Dreams and their meanings differ from person to person however, there are
common themes. A dream about 2 bird may represent freedom a dream about
insects may represent the dreamers hard work; a dream about floating down a river
may refer to the passage of time in the dreamer’s life.

Afrer I finished reading the article T realized that a person's dreams are an
emotional barometer of sorts that should be explored in order to learn what

messages the unconscious mind is sending the conscious one.
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Exercise 8 For each item, read the first sentence and determine whether it contains any errors. Then

explain your answers.

read the three choices and circle the letters of all the correct revisions. Be prepared to

1. Whenever [ see an ATM, [ am tempted to withdraw funds.

A. Tseean ATM, | am tempted to withdraw funds.

B. Whenever I see an ATM; [ am tempted to withdraw funds.

C. No changes

2. Harrison Loechler is a felon, he is also an identity theft specialist.

A. Harrison Loechler, a felon, is also an identity theft specialist.

B. Harrison Loechler is a felon and an identify theft specialist.

C. No changes

3. People need to safeguard their ATM cards and Social Security numbers. Because

identity theft is becoming more widespread.

A. Because identity theft is becoming mere widespread, people need to safeguard

their ATM cards and Social Security numbers.

B. Because identity theft is becoming more widespread people need to safeguard their
ATM cards and Social Security numberts.

C. No changes

. 1 get nervous. Every time 1 buy something online.

A. [ get nervous every time I buy something online.
B. Every time I buy something online; [ get nervous.

C. No changes

. You are the petfect person for this security job you have all the qualifications.

A, You are the perfect person for this security job; you have all the qualifications.

B. You are the perfect person for this security job, you have ail the qualifications,

C. No changes

6. The U.S. government publishes a paraphlet to help consumers learn about the crime of

identity theft. It provides detailed information to help deter, detect, and defend against

identify theft.
A. The U.S. government publishes a pamphlet to help consumers leamn about the

crime of identity theft, it provides detailed information to help deter, detect, and

defend against identify theft.

1
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This chapter will help you familiarize
yourself with common sentence errors
so that you will know what to watch for
when editing your writing. Remember,
sentence errors can derail the meaning!
of your writing, so be careful to avoid

them.

SUBJECT-VERB AGREEMENT

The subject and verb of any clause must agree in both
person and munher, Person indicates whether the subject of
the verb is first, second, ar third person. Number indicates
whether the subject and verb are singular or plural.

FirstPerson Ithink . =
SecondPerson_youthink | _
' ”Third Pérsor; héfshe}'}'fl%hinks they think '

.. e think

o Youthink

b Agreement in Number — A verb must agree in
number (singular or plural) with its subject,
The student was rewarded for her hard work.
(Both the subject student and the verh was
are s:’ngn?m‘; ihuy agree in mnnber,)
Note: Do not be conflused by phrases that come
between the subject and the verh, Such phrases may
begin with words like in addition 1o, as well as. or
together with.
The instructor, as well as the students, is
expected to attend the orientation. (Tnstrucion
nol students, is the subject.)
b Compound Subjects — Compound subjects
connected with and nsually require a pharal verly.
j Dedication and creativity are trademarks of
successful students,

Note: I a compound subject joined Dy and is |

thought of as a mit, use a singular verh,
Macaroni and cheese is always available in the
cafeteria.
> Delayed Subjects — Delayed subjects occur
when the verb comes before the subject in a sen-

tence. In these inverted sentences, the true (de-
layed) subject st still agree with the verb.

There are many nontraditional students on

our campus, Here is the syllabus you need.
(Students and syllabus are the subjects of
these sentences, not the expletives there and
here.)

Note: Using an inverted sentence, on occasion, will
lend variely to your writing style. Simply remenber
to make the delayed subjects agree with the verbs.
However, included among the list's topmost
items was “revise research paper” (Because
the true subject here is singulur—once item—
the singolar verb was is correct.)
Titlas as Subjects — When the subject of a sen-
tence is the title of a work of art, literature, or music,
the verb should be singular. This is also true of a
word (or phrase) being used as a word (or phrase).
Lyrical Ballads was published in 1798 by two
of England’s greatest poets, Wordsworth and
Coleridge. (IZven though the title of the hook,
Lyrical Ballads, is plural in form. it is stil] a
single title being used as the subject, corectly
taking the singular verl was.)

“Over-the-counter drugs”is a phrase that

means nonprescription medications, (Iven

though the phrase is plural in form, it s stil]

a single phrase being used as the subjecl,

correetly taking the singmlar verl is.)

Singular Subjecis with COr or Nlor — Singu-

lar subjects joined by or or nor take u singular

verh,

g Neither a textbook nor a notebook is regquired
for this class.

Note: When the subject nearer a present-tense verh
is the singnlar pronoun I or yoa, the correct singnlar
verh does not end in s.
Neither Marcus nor | feel {not feels) right about
this.

Either Rosa or you have (10l /ias) to take notes
for me,

Either you or Rosa has to take notes for me.
Singular/Plural Subjects — When one of the
subjects joined by or or ior is singular and one s
pharal, the verb must agree with the subject nearer
the verh.
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Pl Liskisng Yerbis — When a sentence contains
o linking verh (usnally a form of be)——and a non or
pronoun comes before and alter that verb—the verb
must agree with the subject, not the p]'edécuie nomi-
native {the noun or pronoun coming after the verb).

o

The cause of his problem was poor study habits.
{Cause requires a singular verl, even though
the predi(:atc nominative, habils, is plural.)

His poor study habits were the cause of his

A
| i Neither the professor nor her students were in problem. (Habits requires a plural verh, even
; i f the lab. (The plural subject studends is nearer - though the predicate nominative, cause, is
i the verb; therefore, the plural verb were : singular.)
;1g1~(=FE_}}jg}1 Shidnis.) P Nouns Showing Measurement, Time, and

WMoney — Mathematical phrases and phrases that
Nnanie o porimi of time, 1 unit of measurement, or an
amount of money tuke a singular verb.

Neither the students nor the professor was
in the lab. (The singular subject professor is
nearer the verb; therefore, the singular verb
was is vsed to agree with professor.) ‘ THEE R thEaT e

b Codlective Nouns — Generally, collective nouns . 2 ; :
e e . : o o Eight pages is a long paper on this topic.
(faculty, pein, crew, assembly, congress, species, - ;
crowd, army, team, commitiee, and so on) tuke a

L singular verh. However, il vou want to emphasize

g differences among individuals in the group or are P Relative Pronouns — When a relative pronoun

(teho, which, that }is used as the subject ol a depen-

dent cuuse, the number of the verly is determined

by that prononn’s antecedent. (The entecedent is the

B Calkins. 2014 / Used woder license trom Stufterstack com

in my opinion, two dellars is a high price for a
cup of coffee.

: referring to the group as individuals, vou can use a
, plural verb.

" ! . l

Bk My lab team takes its work very seriously.
(Team vefers to the group as a unil; it requires
a singular verb, takes.)

word to which the pronoun refers.)

This is one of the books that are required

3 ! l
E The team assume separate responsibilities for for Englist class, (The relative pronoun that
‘) j each study they undertake. {In this example, ' reqquires the plural verb are becanse its
j teant refers to individuals within the group: it ““l“"“‘]“”t_ is books, not the word one. To test
3’ requires a plural verls. assune.) ‘ this type of sentence for agreement, read the
! ) - of phrase first: Of the books that are ... )
| Note: Collective nouns such as (the) police, poor,
iy elderly, and young use plural verbs. Note: Generallv, the autecedent is the m'z-u.‘ust
b L ' noun or pronoun to the relative pronoun and is often
e The police direct traffic here between 7:00 and ; v oz 5 :
o 8450 the object of a preposition. Sometimes, however,
11 00 a.m. : :
,} ) the anfecedent is not 1he nearest noun or pronoun,
P b Plurel Mouns with Singular Meaning — Some especially in sentences with the phrase “the anly one
nowms that wse pharal in form but singular in mean- of”
ing take a singular verh: mumps, measles, news, . ,
b K e . ! Dr. Graciosa wondered why Claire was the only
weathentalics, econontics, robotics, and so on. .
one of her students who was not attending
ol Economics is sometimes called "the dismal i lectures regularly. (In this case, the addition of
' I . " i o g .
- science! ‘ the modifiers the only changes the meaning
oo The economic news is not very good. ' of the sentence. The antecedent of who is
: ) one, not students. Only one student was not
‘ Note: hedmcst wllnnzmn exceptions are scissers, attending.)
A trousers, tidings, and plicrs. e G 2 ; ;
1 T 1 b indefinites Pronoun with Singular Verbs —
¥ The Sﬁ‘fs{fia’e prsmg ggam, o Many indefinite pronouns {sumeone, somebody,
something: anyone, anybody, anything: no one,

Are these trousers prewashed?
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- Al
nolody, nothing; eceryone. ceerybody. ecerything,
eacl. either netther, one. this) serving as subjects re-

tuire u singu]a]' verh,

I
|

its antecedent are singular, third person, and
masculine; thevefore, Hie pronoun is said to
agree with its antecedent.)

Everybady is weicome to attend the o Singutar Pronoun — Use a singular pronomm to
chancellor’s reception. refer to such antecedents as each, either, neither
No 0;’ ; s ;Eﬂt anmwtat;on—k R one, ayone, cmgl)o{[y, everyone. cterybody, some-
hody, another: nobody, and a person.
Note: Although it may seem to indicate more - . .
than one, each is a singular pronoun and requires EAcH b e mam?enance VERclES has thefr
a singular verb, Do not be confused by words or doo.rfl_oeifiit night, (_lnmrrecqw .
phrases that come between the indefinite pronoun Each of the maintenance vehicles has its doors
and the verh, locked at night. (Correct: Both Each and ifs
Each of the new students is (not are) e Smg“ill) o
E encouraged to attend the reception, Somebody left his or her (not their) vehicle
boindefinite Pronouns with Plural Vaerhs — unlocked. (Correct)
Some indefinite proncuns (hoth. few, many, most, P Plural Prenoun — When a plural pronoun (they.
and several) are plural; they require a plural verl), thetr) is mistakenly nsed with a singular indefinite
Few are offered the opportunity to study abroad: F' pronoun {such as eoeryone or coerybody). vou may
e e ] correct the sentence by replacing iheir or they with
Most take advantage of opportunities closer to | optional pronawns ther or his or ke or she) or by
home. making the antecedent plural,
b Indefinite Pronouns or Cuantity Words with | Everyone must learn to wait their turn,
Singular/Plural Verbs — Some indefinite pro- (Incorrect)
nouns or quantity words {o//, wny, most, part, half, . o P
none, and some) may be either singular or plaral, de- . | E\:‘ar)fona mus‘t learn to wait her or h's. tuem,
pending on the nouns they refer to. Look inside the - (Conrect: Optional pronouns fier or his are
prepositional phrase to see what the antecedent is, “SE‘(?;.}_ e i
Some of the students were missing. (Students. 1 People must learn to wait their turns. (Correct:
the noun that some refers to. is plural: | The singular antecedent. Lveryone, is
therefore. the pronoun some is considered | changed to the plural antecedent, People.)
plural, and the plural verly were is nsed 1o | b Twoor More Ante cedents — When two or more
agree with it.) ! antecedents are joined by and. thev are considercd
Most of the lecture was over by the time we phural.
f Tomas and Jamal are finishing their

arrived. (Because lecture is singular, most is
also singular, requiring the singular verh 1:0s.)

PRONOUN-ANTECFDENT
AGREEMENT

| assignments.
When two or more singular antecedents are joined
by or or nok they are considered singular,

Connie or Shavonn left her headset in

the library,
Note: Hone of the antecedents i maseuline
and one fominine, the pronouns  should

likewise he masculine and feminine.

et e N Y

s2d uader finaree fnm Shetterstock cam

A pronown must agree in minber,
person, and gender (sex) with g
antecedent. The antecedent is 1he
word to which the pronoun refers.

Yoshi brought his laptop and
iPad to school. (The pronoun
his refers to the antecedent

Yoshi. Both the pronoun and

Zlexmiling, Mipa 14

{ Is Ahmad or Phyllis
bringing his or her laptop?
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Note: If one of the antecedents joined by or or nor
s singular and one is plural, the pronoun s imade to

|

agree with the nearer antecedent. J’
Neither Ravi nor his friends want to spend i
their time studying. i
Neither his friends nor Ravi wants to spend his

time studying.

. SHIFTS IN SENTENCE
CONSTRUCTION o

|

I

A shift is an Improper change in structure midway
through a sentence. The following examples will help
you identify and fix several different kinds of shifts. !
b Shiftin Person — Shift in person is mising fivst, !
second, or third person within a sentenee.

Shift: One may get spring fever unless you live
in California or Florida, (The sentence shifts
[ram third person, one. to secand person,

yone.)

Corrected: You may get spring fever unless you
live in California or Florida. {Stavs in second
person)

Corrected: People may get spring fever unless
they live in California or Florida. {Peaple, a
third person pluval noun, regnires a third
person plual pronoun, they.)

b Ehiftin Tense — Shift in tense is nsing more than
one tense in a sentence when onhe one is needed.

Shift: Sheila looked at nine apartments in one
weekend before she had chosen one. {Tense
shifls from past to past perlect for no reason.)

Corrected: Sheilalooked at nine apartmentsin =~
one weekend before she chose one. {Tense |
stays in pust.) )

b Shift in Volce — Shift in voice is mixing active
witlh passive voice. Usnally, o sentence beginning in
active voice shonld remain so to the end,

Shift: Asyou look (uctive voice) for just the right
place, many interesting apartments will

probably be seen. (passive voice) 3

Corrected: As you look (active voice) for just
the right place, you will probably see {
{active voice) many interesting apartments. |
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b Unparaitel Construction — Unparallel con-

struetion occurs when the kind of words or phrases

being used shilts or changes in the niddle of a sen-

tence.

5hift: In my hometown, people pass the time
shooting pool, fishing, and at softball games.
{Sentence shifts from a series of gerund
phrases, shooting pool und fishing, to the
prepositional phrase at softhall ganes.)

Parallel: In my hometown, people pass the
time shooting pool, fishing, and playing
softball. {Now all three activities are
gerund phrases—they are consistent, or
parallel.)




Misplaced and Dangling Modifiers

Misplaced and Dangling Modifiers

A misplaced modifier is a word, phrase, or clause that is improperly separated from the word or
clause it modifies or describes, Because of this separation, the meaning of the sentence is often

awkward, ridiculous, illogical, or confusing.

Example 1: On her way home, Jan found a gold man’s watch.
Correction: On her way home, Jan found a man’s gold watch.

Example 2: The dealer sold the Cadillac to thé buyer with leather seats.
Correction: The dealer sold the Cadillac with the leather seats to the buyer.

Example 3: The waiter served a dinner roll to the woman that was well buttered.
Correction: The waiter served a dinner rol| that was well buttered to the woman,

A dangling modifier is a phrase or clause that is not clearly and logically related to the word or words it
modifies or describes. Often, they can be found at the beginning of sentences, but they are found at the
end of sentences too. Dangling modifiers often include an —ing word (a gerund) or a to + verb (infinitive)
phrase. Unlike misplaced modifiers, dangling modifiers cannot be fixed simply by moving it to a different
place in the sentence. Either the sentence or the dangling madifier must be changed by adding needed

information or rearranging the structure of one of the phrases or clauses.

Example 1: Looking towards the west, g tornado stirred up dust and debris,
Correction: Looking towards the west, | saw that a tornado stirred up dust and debris,

Example 2: When nine years old, my father enrolled in medical school.
Correction: When | was nine years old, my father enrolled in medical schoaol,

Example 3. Having been fixed the night before, Tatiana could use the car.
Correction: Since the car had been fixed the night before, Tatiana could use it

Directions: In the blank beside each sentence, indicate whether the sentence is a dangling modifier (DM) or a
misplaced modifier (MM). Rewrite each sentence correctly and check the answers using the answer key below,
Make sure to have a writing consultant check your rewritten sentences to ensure their correctness.

1. The truck on the bridge which is green is mine.

2. Expecting confusion, our plans were made. ; -

3. Feeling hot, sweaters were taken off.
4. | showed my cat to the veterinarian with the fleas. ' -
5. Bob told me he was getting married that afternoon at night.
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8. This typewriter is used by a staff member with a wide carriage.

1

7. Swimming out into the sea, the current grew stronger.

8. Walking along the shore, a cruise ship suddenly appeared.

9. The Mazda was stalled on the highway out of gas. —
10. He kept a tiny black book of all the women he had dated in his desk. o
11. Upon entering the room, the messages are easily seen. e
12. While at the amusemgnt park, the sun shone brightly oln all the tourists. R
13. Landon should jump at whatever is demanded quickly.. —

14. Jodi kept all her medicine in the medicine cabinet that had been prescribed to her.
15. When only a toddler, Dad took me scuba diving. :

Answers:

1. MM 5 MM 9. MM 13. MM
2.DM 6.MM 10.MM 14, MM
apmM 7.DM  11.DM 15.DM
4. MM  8.DM 12.DM



Misplaced Modifier Worksheet

Misplaced and Dangling Modifiers 3

Directions: Write “C” if the modifier is correctly placed; write "MM” if it is misplaced. In the "MM”

sentences, rewrite the sentences correctly.

1. The woman was stopped for speeding in the green sweater,

2. I almost saw the whole movie, but I fell asleep towards the end of it.

3. Daniel promised to mow the lawn running out thé door,
4. The names were those of the lovers carved on the tree.
5'. There are only three spaces left in the parking lot‘

6. Every two hours the nurse told him to take a pill.

7, Sitting on the porch, I took my last sip of lemonade.

8. The man walked toward us wearing a black fedora hat.

9. The plane crashed into & mountain carrying 200 passengers.

'

10. I hardly ate any food at the banquet dinner.
11. T watched the mechanic fix the bus with intrigue.
12. I earn a thousand dollars a month scarcely.

13. Reaching into the cabinet, I found the bag of chibé,

14, We borrowed a leaf blower from a neighbor that was broken,



15. Climbing up a tree, Maria saw a squirrel,

16. Kevin, running quickly, disappeared around the corner.

17. The dog was rescued after the house was set on fire by a fireman.

18. We've almost found all the pieces of the shattered vase.
19. She vowed on her birthday to go skydiving.

20. We need gas badly.

Misplaced and Dangling Modifiers 4
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Dangling Modifier Worksheet

Directions: Draw a line under the dangling modifier in each of the following sentences.
1. Driving in heavy L.A. traffic, my head started to pound.

2. Fishing for bass, our boat flipped over.
3. Crossing the border, my car was searched.

4. Searching my wallet, my missing credit card was found.

5. A shovel was used, digging the hole.

Directions: Write "DM" if a dangling modifier is present or “C” if the sentence is correct,
— 1. Chasing his brother, Ryan fell and bruised his knee.

. 2. Feeling nervous, stomachs were queasy. '

__ 3. Running scared, the bear climbed the tree. ‘

. 4. Laughing hysterically, the story was repeated.

— 5. Slipping on the wet pavement, her leg was ‘brokem

Answers:
1€ 2.bM 3. C 4.DM 5.C

Directions: All of the following sentences have dangling modifiers. Rewrite each sentence correctly in
the space provided below. Because answers will vary, have a writing consultant check your answers,



1. Reaching the finals, the game was won by the Lions.

Misplaced and Dangling Modifiers
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2. Playing skillfully, a touchdown was made by the visiting team.

3. Raising his hand, the question was answered by Thomas.

4. Planting tomatoes, her knees got filthy.

5. Speaking for the committee, the issue was raised by Victoria.










Chapter 1 | Paragraph Structure

Paragraph
shructure

Writing Technigue Questions

1. What is the topic of the paragraph?

2. What two main points does the writer make about the topic?

3. In which two sentences does the writer say that there are two main points?
4. What examples does the writer use to support each point?

The Three Parts of a Paragraph

All paragraphs have a topic sentence and supporting sentences, and some para-

graphs also have a concluding sentence.

The topic sentence states the main idea of the paragraph. It not only names the topic
of the paragraph, but it also limits the topic to one specific area that can be discussed
completely in the space of a single paragraph, The part of the topic sentence that
angounces the specific area to be discussed is called the controlling idea. Notice how
the topic sentence of the model states both the topic and the controlling idea:

]

ToPIC CONTROLLING IDEA

a precicus metal, Is priied for iwo important characteristics.

Supporting sentences develop the topic sentence. That is, they explain or prove
the topic sentence by giving more information about it. Following are some of the
supporting sentences that explain the topic sentence about gold.

First of all, gold has a lustrous beauty that is resistant ta corrosion.

For example, a Macedonian coin remains as untarnished today as the day
it was rnade 25 centuries ago.

Another important characteristic of gold is its usefulness to Industry and science.

The most recent use of gold is in astronauts’ suits.

"Tustrous: glowing

2 - i

“corrosion: chemical damage
“untarnished: unchanged in color
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The concluding sentence signals the end of the paragraph and leaves the reader
with important points to remember:

! In conclusion, gold s treasured net only for its beauty but also for its utility.
Concluding sentences are customary for stand-alone paragraphs. However, para-

o graphs that are parts of a longer piece of writing usually do not need concluding

'

sentences.

| The Topic Sentence

i

: ¥ Every good paragraph has a topic sentence, which clearly states the topic and the

controlling idea of the paragraph.

I A topic sentence is the most important sentence in a paragraph. It briefly indicates

- what the paragraph is going to discuss. For this reason, the topic sentence is a helpful

‘ guide to both the writer and the reader. The writer can see what information to include
(and what information to exclude). The reader can see what the paragraph is going to
be about and is therefore better prepared to understand it. For example, in the model
paragraph on gold, the topic sentence alerts the reader to look for swo characteristics.

Here are three important points to remember about a topic sentence.

1. A topic sentence is a complete sentence; that is, it contains at least one
subject and one verb. The following are not complete sentences because
they do not have verbs:

Driving on freeways.
How to register for college classes.

The rise of indie films.!

2. A topic sentence contains both a fopic and a controlling idea. It names the
topic and then limits the topic to a specific area to be discussed in the space

of a single paragraph.
TOPIG CONTROLLING IDEA

@ng on ffee@reqmres skill and alertness.

TOPIC

: e
i @tering for college classesican be a frustrating experience for new students.
( S

&
5 TOPIC CONTROLLING IDEA

The rise of indie film is due to several factors.

CONTROLLING IDEA

‘indie films: independent films; films nol made in or by Hollywood studios




' EXAMPLE PARAGRAPH'S
Student Use of Computers E

Computers are excellent machines to help students.

Before computers, students had to do their schoolwork on

typewriters, Typewriters did not allow students to make

e

major changes easily, so they had to use special correction
fluid to fix mistakes, Today computers let students move

information around without retyping it and correct errors

with little effort. Computers also make research more

convenient for students. For example, before computers,

ey

students had to go to the library. Many times, they would

read for four or five hours in several sources before finding

useful information. However, students can now use the

e el g

Internet from their home to obtain the information that they need much more quickly. Some
computers are very expensive. My friend bought a eomputer that cost almost three thousand i
h

dollars, Computers have certainly made students’ lives much easier.

effort: hard work, trying

a fluid: a liquid
obtain: to get, take

fix: to repair
let: to allow, permit

. The general topic of the paragraph is how computers help students. Does the paragraph have a topic
sentence? If so, write it here.

Computers are excellent machines o help students.

. Are all the sentences related to the topic? If not, write the unrelated sentences here,

Some computers are Very expensive,
My friend bought a computer that cost almost three thousand dollars.

. Is the first line indented? Ves_
. What is the concluding sentence?

Computers have certainly made students’ lives much easier,

Four Features of a Paragraph
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1. What is the topic of the paragraph?

2. Are all the sentences related to the topic? If not, write the unrelated sentences here,

3, Isthe first line indented?

Simdén Bolivar

Simén Bolivar (1783-1830) was one of South Americas
greatest generals and one of the maost powerful people in
world political history. In Spanish, Simén Bolivar is often
called El Libertador, which means “The Liberator.” Spanish
is the main language in at least twenty-two countries. This
nickname is a very good one because his planning and

military actions helped to gain independence from Spain

for six countries: Bolivia (1809), Colombia (1819), Ecuador

(1820), Panama (1821), Peru (1821), and Venezuela (1811). In fact, Bolivia is named for Bolivar,
making him one of the few people to have a country named for him. These six countries are
approximately the same size as modern Europe, so the independence of such a large area was an
amazing military and political feat. Although Bolfvgr’s name is not as well-known outside Latin
America, people there remember him as perhaps the most important person in their history.

.approximately: about, more or less
a feat: an accomplishment
although: contrast between two ideas; but

main: principal, the most important
a nickname: a short name that people use in place of a
longer name

e T TS O A v

S o e A e

Does the paragraph have a topic sentence? If so, write it here. If not, create one here,

4. Underline the concluding sentence.

UNIT 1 « What is a Paragraph?
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The State of South Carolina

First, it is valuable for its industries. South Carolina

factories manufacture textiles and many chemical

products. In addition, two of its most important
cash crops are cotton and tobacco. The second

reason involves American history. Many important

i et e e e £

battles of the American Revolution were fought in

South Carolina, Almost one hundred years later, on

December 20, 1860, it became the first state to leave

the Union. Four months later, the Civil War between !

the North and South began in Charleston, a port in South Carolina. The products and history i

of South Carolina make it distinct from the other states.

involve: to have 1o do with, be connected with
a battle: a fight in a war

fought: past participle form of the verb fight
aport: a city on the coast

distinct: different, unique

manufacture: to make, produce

textiles: cloth for clothing

a crop: a plant that is grown for money

cotton: a white fiber that is used to make dothing

tobacco: a plant that is used ta make cigarettes
and cigars

1. What is the topic of the paragraph?

Does the paragraph have a topic sentence? If so, write it here. If not, create one here.

2. Are all the sentences related to the topic? If not, write the unrelated sentences here.

3. Isthe first line indented?

4, Underline the concluding sentence.

Four Features of a Paragraph



| EXAMPLE PARAGRAPH8 «
Jim Thorpe’s Final Victory

Jim Thorpe is a controversial sports figure in sports
history. He won Olympic gold medals in 1912, buthe was
not allowed to keep them. In the 1912 Olympics, Thorpe won
both the pentathlon (five events) and decathlon (ten events).
However, a month later, the U.S. Olympic Committee took
away his medals because Thorpe had played baseball for
money. An athlete who takes money for sports is called a
professional, and at that time, professional athletes were not
allowed to take part in any Olympic Games. In 1932, the U.S.
Olympic Committee reversed this ruling. Seventy;y'f-:ars after

his achievements, Thorpe’s name was finally returned to the

list of 1912 Olympic winners. :

a ruling: a decision, especially one that is made by a
judge or court

an achievement: something special that a person is
able to accomplish or do

both: two
take part in: to participate in
reverse: to change to the opposite position

1. What is the topic of the paragraph?

Does the paragraph have a topic sentence? If so, write it here. If not, create one here.

2. Are all the sentences related to the topic? If not, write the unrelated sentences here.

3, [s the first line indented?

4. Underline the concluding sentence. What time phrases in the concluding sentence make the sentence
sound like the ending of the paragraph?

16 UMIT 1 » What |s a Paragraph?
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1. Which one of these ideas tells the purpose of this paragraph? Put a check mark (#) next
to the correct answer.

a. to talk about the different kinds of manual transmissions
b. to explain what a manual transmission is
¢. to tell why a manal transmission is better than an automatic transmission

d. to describe how a manual transmission interacts with the brakes in a vehicle

2. What is the topic sentence in this paragraph? Underline the topic sentence.

3. Ifyou underlined the first sentence, you are correct. The first sentence states the purpose clearly—
to tell about the advantages of having a manual transmission car,

4. A good paragraph has clear organization. This paragraph lists three benefits of a manual transmission.
What are they?

5. The following expressions are important to the organization of the paragraph. What does
each one mean?

a. first of all

b. in addition to

c. finally

6. Do you prefer driving a vehicle with a manual transmission or one with an automatic transmission?

Why?
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ACTIVITY 2 Recagnizing Effective Topic Sentences

What do you already know about topic sentences? Read each set of sentences. Write the general topic that
the sentences share. Then put a check mark (/) on the line next to the best fopic sentence. Be prepared

to explain your answers, The first one has been done for you.

1. General Topic: Winfer

Winter is a good season,
Winter weather is cold, and it snows.

¢ The best season for kids is winter.

2. General Topic:

Soccer is popular for many reasons.
You need a leather ball to play soccer.

Soccer is a nice game.

3. General Topic:
There are many people in Los Angeles.
_____ People from many different cultures live in Los Angeles.

Los Angeles is a big city in California.

4. General Topic:

Monolingual dictionaries have only one language, but bilingual dictionaries have two languages.
Many language students prefer bilingual dictionaries to monolingual dictionaries.

Dictionaries that have two languages, such as French and English, are called bilingual dictionaries.

5. General Topic:

French perfumes are expensive for a number of reasons.
My mother’s perfume smells flowery.

You can purchase perfumes in expensive blue crystal bottles.

6. General Topic:

An American Education has 946 pages.
A woman graduates in An American Education,
An American Education is an excellent historical novel.

How did you decide which sentences were the best qbpic sentences? What were you looking for?
Discuss your ideas with your classmates.

For more practice with recognizing effective topic sentences, try Unit 3, Activity 1 on the Great Writing 2
Web site: elt heinle.com/greatwriting
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Features of a Good Topic Sentence

A good topic sentence has the following features:
» It controls or guides the whole paragraph. When you read the topic sentence, you know what to
expect in the paragraph.

A good topic sentence is not a general fact that everyone accepts as true. For example, a bad topic
sentence would be, “Libraries have books” The information in this sentence is true, but it is a general

fact and is not a good choice for a topic sentence,

A good topic sentence is specific. “Tea is delicious” is not a good topic sentence because the
information in the sentence is too general. The reader does not know what to expect in the
paragraph. If you want to write a paragraph about tea, make your topic sentence more specific, such

as “Green tea has many health benefits”

However, a good topic sentence is not too specific, “This monolingual dictionary contains more
than 42,000 words” limits the topic too much—there is nothing else for the writer to say. (Can you
imagine what the sentence after this would say? Or the third sentence of the paragraph? No, you

cannot because there is really nothing else to add.)
A good topic sentence has controlling ideas—words or phrases that help guide the flow of ideas in

the paragraph.

Controlling Ideas
Here are some example topic sentences with controllin
underlined.

g ideas. The controlling ideas have been

1. 'The best season for kids is winter. "

Explanation: The reader expects the paragraph to give reasons and examples why winter is
the best season for children.

2. Soccer is popular for many reasons.

Explanation: 'The reader expects the paragraph to give a variety of information about soccer
and why it is popular around the world.

Features of a Good Topic Sentence 47



3. People from many different cultures live in Los Angeles.

Explanation: 'The reader expects the paragraph to include information about various groups of people
who make up the population of Los Angeles.

4. Many language students prefer bilingual dictionaries to monolingual dictionaries.

Explanation: The reader expects the paragraph to explain why this statement is true.

ACTIVITY 3 Recegnizing Controlling Ideas in Topic Sentences

Read the following topic sentences. The main idea for each sentence has been circled. Underline the controlling
idea. Then explain what information you expect to findin the paragraph.

L. @e SAT Reasoning Tﬁst@ contains three distinct sections that deal with three important skills.

Explanation:

2. @e shocking crash of a 747 jumbo @ off the coast of New York baffled investigators.

Explanation:

3. (Crossword puzzles) are not only educational and fun but also addictive.

Explanation:

4. Recent research has confirmed that@ating dark green, leafy vegetables), such as broccoli and cabbage,
may reduce the risk of some types of cancer.
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Explanation:

5. Although buying a house m~; seem appealing, (renting an apartment)has many advantages.

Explanation:

Correct and varied sentence structure is essential to the quality of your writing. For further practice
with the sentences and paragraphs in this part of the unit, go to Practice 4 on page 253 in Appendix 1.

i
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ACTIVITY 4 Move Practice Recognizing Controlling ldeas

Read the sentences in each item. Put a check mark (&) next to the best topic sentence. Underline
the controlling ideas in that sentence. Be prepared to explain your answers.

L ____ Most of the girls in the class get higher grades in Spanish than the boys.
. Research has shown that girls are better at languages than bays.
_____ Many students like languages very much.
2. ____ Cats are better pets than goldfish for many reasons.
__ Cats and goldfish are both animals.
Cats cannot swim very well, but goldfish can.
3. Yesterday I did not have lunch with my coworkers.
___ Yesterday I went to work late.

___ Yesterday was the worst day of my life.
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First, your body will look better. Exercise is perfect
for staying trim and healthy-looking, and it does
not have to take a long time. Second, you will
actually have more energy. A person who exercises
will have fewer problems walking up stairs or
climbing hills. In addition, your heart will be
healthier. A good, strong heart is necessary for a
long, healthy life. Finally, exercise reduces stress
and keeps your mind in shape. Therefore, if you
want to improve your overall health, exercise is an

excellent way to accomplish your goal,

T e e St A o st e
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It is without a doubt one of the easiest foods to eat. You do not need any special utensils, and
it does not have to be served piping hot like some foods do. In addition, with only 20 calories

per cup and almost no fat, it is both a filling and a heart-friendly snack. Furthermore, it can |

be an important source of natural fiber, a substance that has been shown to be important in

limiting certain types of cancer. Based on this information, can anyone be surprised that sales

of popcorn are soaring in many countries?

Working with Toplc Sentences
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(This one is more difficult than the others. Good luck!)

In this method, learners form their own sound
assaciation between the foreign language word they are

trying to learn and any word in their native language. In

W —

the second stage, learners form an image link between

the target word and the native language word. For

example, a Japanese learner of English might look at
the English word hatchet and connect it to the Japanese word hachi, which means “eight”” In

v
this case, the learner might remember that he can use a hatchet eight times to cut down a tree.

An English speaker learning Spanish might remember the word trige (“wheat”) by using the

English words tree and go because they sound like the Spanish word trigo. For some people, this

particular method is effective.

A A3 e e A AR At AT Y T e W e b

For more practice with writing topic sentences, try Unit 3, Activity 5 and Activity 6 on the Great Writing 2
Web site: elt.heinle.com/greatwriting

Keeping a Journal for New ldeas |
If you do not have a good topic for your paragraph, then it is very difficult to write a solid,
interesting topic sentence. Many students say, “I don’t know what to write about” A good
source for ideas is a personal journal. A journal is a notebook in which you write ideas about
any topic you want. If you do not know what to write, then write what you did today or how
you are feeling about an experience. Every now and then, you should read your previous
journal entries; you may be surprised to find many good ideas for paragraphs. !
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ACTIVITY 7 Identifying Supporting Sentences

Sometimes writers give too much information about the topic. When this happens, the paragraph
does not read smoothly, and the reader might get confused about the writer’s meaning,

In this activity, do the following for each paragraph:

» Read the paragraph.

» For each of the undetlined, numbered sentences, write good supporting sentence
or unrelated sentence on the corresponding lines below the paragraph.

o Write reasons for your choices. (One sentence in each paragraph is unrelated to the topic.)

Remember: All the supporting sentences must be related to the topic sentence. The first paragraph
has been done for you.

Rules of (_Jhildhood

Fortunately, my parents were very strict with me when I was a child. I think that they were
protective because I was an only child. However, at that time, it felt like I was in prison. I had

to come straight home after school and immediately do my homework. (1) After 1 finished my

homework, I was allowed to watch only one hour of television. While my friends were playing

video games or watching cartoons, I was usually doing chores around the house to help my

mother. (2) This included doing some of the laundry and ironing, mowing the lawn. and helping

to prepare dinner. (3) My father was an architect, and my mother was a housewife. Looking back,

I'am not sorry that my parents were strict with me because I benefited from all the hard work.

1. good supporting sentence It is an example of why the writer felt he or she was

in prison.

2. good supporting sentence It is a list of the chores the writer had to do around

the hotse.

3. Unrelated sentence The writer’s parents’ occupations are not related to how

the Writer was treated.

There is no relafionship between being an architect

and being a styict parent.

Analyzing and Writing Supporting Sentences
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Maintaining Your Pool

s

Swimming pools can be beautiful, but they need to be maintained every day. First, you must
check the amount of chlorine in a swimming pool. (1) If there is not enough chlorine, the pool
might begin 10 grow algae, In addition, you must check the pH level, especially after a rainstorm.

i

Certain chemicals can be added to make sure that the pH level of the pool water is balanced. (2) If

you accidentally swallow some of these chemicals, you have to go to the doctor at once. (3) Finally,
you should remove any leaves and small insects that are in the pool. By doing all these things, you

can be certain that your pool will last a very long time. !
i

72 UNIT 4 ¢ Supporting and Concluding Sentences
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Kinds of Concluding Sentences

There are many different kinds of concluding sentences: restatement, suggestion, opinion; prediction.

Restate the Main Idea .

Perhaps the easiest concluding sentence to write is one that restates the main idea or summarizes
the main points of the paragraph.

Examples:
» (Example Paragraph 4, pages 10~11) “In brief, although many children want a pet, parents
are divided on this issue for a number of significant reasons”
The information in this concluding sentence is very similar to the topic sentence; At some point, most
parents have to dectde whether or not to allow their children to have pets. In addition, the concluding
sentence includes the phrase “a number of significant reasons” because the paragraph includes
several reasons for allowing or not allowing children to have pets.

b W

o (Example Paragraph 5, page 13) “Computers have certainly made students’ lives much easier”

This concluding sentence also restates the idea of the topic sentence: Computers are excellent
machines fo help students. The examples in the paragraph show how computers help students in their

schoolwork, and the concluding sentence emphasizes this fact.

Offer a Suggestion, Give an Opinion, or Make a Prediction
A concluding statement can offer a suggestion, give an opinion, or make a prediction. Sometimes a
concluding statement does a combination of these options.

Examples:
¢ (Example Paragraph 15, page 51) “Whatever the reasons, I think sports cars are here to stay”

The writer makes a predictuion about the topic of the paragraph {sports cars).

o (Example Paragraph 25, page 72) “By doing all these things, you can be certain that your pool will
last a very long time.”

In this paragraph, the writer makes a prediction about your pool if you follow the suggestions
in the topic sentence—Swimming pools can be beautiful, but they need to be maintained every day.
Here the writer makes a prediction that is based upon a suggestion.

UNIT 4 » Supporting and Concluding Senteﬁces
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Analyzing and Writing Concluding Sentences

In this section, you will analyze paragraphs. You will also write concluding sentences and revise them

if necessary.

ACTIVITY 9 Paragraph Analysis

In this activity, do the following for each paragraph:
« Read the paragraph.
o Underline the topic sentence and write TS above it.

« Circle any sentence that is not a good supporting sentence based on the cantrolling ideas
in the topic sentence.

» Write a concluding sentence on the lines provided. | -

College Adjustments ;

When I first started going to college, I was surprised at all the studying that was required. In
high schoal, I hardly ever studied, but my grades were fairly good. At the university, it seemed that
all my professors gave me mountains of homework every night. They all thought that their class
was the most important! I could not watch TV a.nym_oif‘e because I had to read pages and pages of g
information. As a result, my nights out with my frien;d_s became limited. In fact, I went out only on |

Saturday nights. It was a huge change from high schgo‘l, where I used to go out every other night.

Analyzing and Writing Concluding Sentences 77
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River Turtles

Caring for river turtles is easier than many people think. You do not need a lot of equipment.

B R

In fact, all you need is a large aquarium, some rocks, sand, and a little bit of vegetation. After you
buy the equipment, arrange all the items inside the aquarium. Remember to make sure that your

river turtles have an area for swimming. If you have a large turtle, you will need to construct a

small pond in your backyard,

78 UNIT 4 » Supporting and Concluding Sentences
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There are four easy ways to prepare a delicious egg.
Some people believe that brown eggs taste better thain
white eggs. The first and probably the easiest way is to
boil an egg. Just drop the egg into a pot of water and boil

it for five minutes. Another easy way is to scramble an

egg. All you need is a fork to beat the egg mixture before
you put it into the hot frying pan. A third way is to ffy
an egg “over easy.” This involves breaking the egg into the

skillet without breaking the yolk. After a few moments,

take a spatula and turn the egg over to cook on the other

side. Finally, poaching an egg involves cooking the egg

in a small dish that is sitting in boiling water. Break the egg into a small metal cup that is sitting

in a pan of very hot, shallow water. Poaching an egg takes only four to five minutes.

boil; to heat water to 212° Fahrenheit (100° Celsius) ‘a skillet: a frying pan i
yolk: the yellow part of an egg i
a spatula: a utensil to turn or flip flal items that are
. being cooked

‘poach: to cool in hot water or other liquid

scramble: to mix, blend

a mixture: the ingredients after they have been
mixed together

involve: 1o include or conlain as a necessary parl
of something ‘shallow: not deep ;

For more practice with analyzing paragraphs, try Unit 4, Activity 7 on the Great Writing 2 Web site:

elt.heinle.com/greatwriting

Analyzing and Writing Concluding Sentences 73
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outside the United States as an alternative, but if you write several sentences about
buying drugs outside the United States, you are getting off the topic, and your para-

graph will not have unity. '

A, The three paragraphs that follow all discuss the same topic. Ounly one of them
shows unity. First read the paragraphs. Then answer these guestions.

1. Which paragraph has unity?

2. Which paragraph does not have unity because it discusses two different
topics? ‘

3. Which paragraph does not have unity because it has sentences that are not
related to the main topic?

Paragraph 1
Effects of Color
Golers create biological reactions in our bodies. These reactions, in turn,

can change our behavior. In one study, prisoners were put in a pink room, and

5 they undetwent a drastic and measurable decrease in muscle strength and
hostility within 2.7 seconds. In another study, athletes needing short bursts of
energy were exposed {o red light: Their muscle strength increased by 13.5 percent,
and electrical activity in their arm muscles increased by 5.8 percent. Athletes
needing more endurance for longer performances responded best when exposed
to blue light. Other studies have shown that the color green is calming. Green was
a sacred color fo the Egyptians, representing the hope and joy of spring. it is also
a sacred color to Moslerns. Many mosques and religious temples throughout the
world use green (the color of renewal and growth) and blue (the color of heaven)
to balance heavenly peace with spiritual growth. To sum up, color influences us

in many ways (Daniels 10).'

Paragraph 2 ,
Effects of Color

Colors create biological reactions in our bodies. These reactions, in turn,
can change our behavior. In one study, prisoners were put in a pink room, and
they underwent a drastic and measurable decrease in muscle strength and
hostility within 2.7 seconds. In another study, athletes needing short bursts of
energy were exposed lo red light. Their muscle strength increased by 13.5 percent,
and electrical activity in their arm muscles increased by 5.8 percent, Athletes
nesding more endurance for longer performances responded best when exposed
to blue light. Other studies have shown that the color green is calming. After
London’s Blackfriars Bridge was painted green, the number of suicides decreased
by 34 percent. These and other studies clearly demonstrate that color affects not
only our moods but our behavior as well (Daniels 10).

"Daniels, Amanda. “Curing with Color” From_House to Home Feb./Mar. 2004: 8-10. Published by the
Marin Independent Journal, Novato, California.

LO



20 Parti | Writing a Paragraph

Paragraph 3 :
| Effects of Color

Colors create blologlical reactions in our bodies. These reactions, in turn,
can change our behavior. In one study, athletes needing short bursts of energy
were exposed to red light. Their muscle strength increased by 13.5 percent, and
electrical activity in their arm muscles increased by 5.8 percent. Athletes needing
more endurance for longer performances responded best when exposed to
blue light. Blue is not a good color for dinnerware, however. Food looks less
appetizing when it is served on blue plates, perhaps because very few foods
in nature are of that color. Other studies have shown that the color green is
calming. After London’s Blackfriars Bridge was painted green, the number of
suicides from it decreased by 34 percent. i is clear that color affects not just
our maoods, but our behavior as well (Danlels 10).

Both of the following paragraphs break the rule of unity becanse they contain
one or more sentences that are off the topic,

Step 1 Locate and nnderline the topic sentence of each paragraph.
Step 2 Cross out the sentence or sentences that are off the topic.

Paragraph 1
Adventure trave! is the hot trend in the tourism industry. Ordinary people are

no longer content to spend their two weeks away from the office resting on a
sunny beach in Florida. More and more often, they are choosling to spend their
vacations rafting down wild rivers, hiking through steamy rain forests, climbing
the world’s highest mountains, or crossing slippery glaciers.! People of all ages
are choosing educational study tours for their vacations.

Paragraph 2

Daredevil* sports are also becoming popular. Young people especially are
increasingly willing to risk life and limb?® while mountain biking, backcountry
snowboarding, or high-speed skateboarding. Soccer is aiso popular in the United
States now, although football is still more popular. One of the riskiest new sports
Is skysurfing, in which peoplé jump out of airplanes with boards attached to their
feet, Skysurfing rivals® skydiving and bungee jumping for the amount of thrills—

and risk.

Both of the following paragraphs not only have sentences that are off the topic
but also discuss two or more topics.
Step 1 Decide where each paragraph should be divided into two paragraphs.

Underline the topic sentence of each.
Step 2 Find sentence(s) that are off the topic and cross them out.

'slaciers: slowly moving rivers of ice
*daredevil: very dangerous

Yife and Yimb: death and injury (idiom) "
*rivals: competes with
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Paragraph 1 '
Because the Internet makes the world a smaller place, the value of having

a common language Is greatly increased. The question Is—which language?
Because the Internet grew up in the United States, the largest percentage of its
content is now in English, Bill Gates, Microsoft's president, believes that English
will remain valuable for a long time as a common language for international
cormimunication. His company spends $200 million a year translating software
Into other languages. He says, “Unless you read English passably well, you miss
out on some of the Internet experience.” Someday, software may be available

to instantly translate both written and spoken language so well that the need

for any common language could decline. That day is decades away, however,
because flawless machine translation Is a very tough problem. Computer spelling
checkers also exist for various languages. Software that does crude® translations
already exists. It is useful if all you are trying to do is understand the general ldea
of something you see on your computer screen. However, if you are trying to
negotiats a contract or discuss a scientific subject where details are important,
machine franslation Is totally useless (Gates).§
h Paragraph 2

‘ Even when you try to be polite, it Is easy to do the wrong thing inadvertently’
in a new culture. For example, when someone offers you food or a beverage in
the United States, accept it the first time it is offered. If you say, “No, thank you”
because it is polite to decline the first one or two offers in your culture, you could
become very hungry and thirsty in the United States. There, a host thinks that
“no” means “no” and will usually not offer again. Meals in the United States are
usually more informal than meals in other countries, and the times of meals may
be different. Although North Americans are usually very direct in social matters,
there are a few occasions when they are not. If a North American says, "Pleage
drop by sometime,” he may or may not want you to visit him in his home. Your
clue that this may not be a real invitation is the word *sometime.” in some areas
of the United States, people do not expect you to visit them unless you have

an invitation for a specific day and time. In other areas of the United States,
however, “drapping by” is a friendly, neighborly gesture. Idioms are often difficult
L for newcomers o understand.

Coherence

Another element of a good paragraph is coherence. The Latin verb cohere means
“hold together™ For coherence in writing, the sentences must hold together; that is,
the movement [rom one senlence to the next must be logical and smooth. There must
be no sudden jumps. Each sentence should flow smaothly into the next ope.

Yerude: rough, unfinished
Gates, Bill. “One universal language for all on the Imernet” Bill Gates: Technology. Syndicated

colomn, 1977.
Tinadvertently: accidentally

LA
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Repetition
of Key Nouns

Paragaph
with Coherence

Paragraph
without
Coherence

There are four ways to achieve coherence:

1. Repeat key nouns. ‘
2. Use consistent pronouns
3. Use transition signals to link ideas,
4. Arrange your ideas in logical order.

!
The easiest way to achieve coherence is to repeat key nouns frequently in your para-
graph. Read the model paragraph about gold to see how it uses this technique to
smooth the flow of sentences. The key noun in this paragraph is gold. Circle the
word gold and all pronouns that refer to it.

ds to be pohshed and w Il
"emalr;s as’ untarnl.:hed

You should have circled the noun gold seven times, the pronoun i twice, and the
pronoun its three times. (The word it in sentence 5 refers to coin, not gold, so you
should not have circled it.)

‘There is no fixed rule about how often to repeat key nouns or when to substitute
pronouns. You should repeat a I{ey noun instead of using a pronoun when the mean-

ing is not clear.
Throughout the following paragraph, the word gold has been replaced by pro-

nouns, making the paragraph much less coherent.

! o g Gold
Gold a preclous metal s prized for twa lmportant characteristics. First of
all, it has a lustrous beauty that is ‘resistant to corrosion. Therefore, it is sultable
“for }ewelry, coins,: and omamemal purposes It never needs to be polished and
; Wm remain beau’tlful forever For example a Macedoman coin remains as
‘untarnlshed today_-as the ddy It was made 25 ceﬂturles ago. Another of its
:1mp0rtant chara sristics Is its usefu!ness o mdustry and science, For many

years, i ’ihas been used in hundreds of ]ndustﬁai applioatlons such as

.photography and danilstry |ts most recent use’ 'is In astronauts’ suits. Astlonauts
_'WBar heat shne[ds rmade from it for protect;on when they go outside spaceships
* iri space. In concluswn it is treasured not only for lts beauty but also for its

~ utility. -
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A. In the following paragraph, the key noun is never repeated. Replace the
pronoun it with the key noun English wherever you think doing so would

make the paragraph more coherent,

English

'English has almost become an International language. *Except for Chinese,
more paople speak it than any other language. *Spanish is the official language
of more countries in the world, bp’tfmore countries have it as their official or
unofficial second language. “Moré than 70 percent of the world's mail is written
In ft. Sit is the primary language on the Internet, 8n international business, it is
used more than any other language, and it is the langtiage of airline pilots and air
traffic cantrollers all over the world. Moreover, although French used to be the
language of diplomacy, it has displaced it throughout the world, ®fherefore,
unless you plan to spend your life alone on a desert lsland in the middle-of the

Pacific Ocean, it is a useful language to know.

B. Inthe following passage about dolphins, replace some of the pronouns with
appropriate singular or plural nouns.

‘Dolphins

"Dolphins are interesting because they display almost human behavior at
times. %For example, they display the human emotions of joy and sadness.
*During training, when they do sométhing correctly, they squeal excitedly and
race toward their trainer, *When they make a mistake, howsver, they droop’
noticeably and mope’ around their pool. *Furthermore, they help each other
when they are in trouble. 8f one is sick, it sends out a message, and others in
the area swim to help it. "They pu‘slt:z‘ it to the suiface of the water so that it can
breathe. They stay with it for days or weeks untll it recovers or dies, "They have
also helped trapped or lost whales navigate their way safely out to the open sea.
®They are so intelligent and helpful, in fact, that the U.S. Navy is training them

to become underwater bomb dispdsal experts.

’

If you do not wish to repeat a key noun again and again, you can use synonyimns or
expressions with the same meaning, For example, in sentence § of the first paragraph
about gold, the writer substitnted the noun use as a synonym for application in
sentence 7, thereby smoothing the flow of thought from one sentence to the next.

'droop: sink down
Emope: act depressed

2N
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Step 1 In the topic sentence of the following paragraph, underline the key

Ke Notir noun that names the _topjc.

Srbstitutes Step 2 Then circle (a) repetitions of the key nouns, (b) pronouns that refer to
them, and (c) synonyms that are substitutes for them. You should have

a total of 10 circles: 3 circles around key nouns, 3 around pronouns,

and 4 around synonyms.

A Mardi Gras Custom
1*Throw me something, mister,” Is the customary plea for a Mardi Gras
“throw.” 2In the final days of Mardi Gras, the season of parties, parades, and
revelry! that precedes the Christian period of fasting and penance’ called Lent,
crowds of spectators fine the streets of New Orleans. 3They hope;to catch a
b Mardi Gras sauvenir tossed from parading floats. *Mardi Gras organizations
called “krewes” build the floats and sponsor the parades, and While cruising
along parade routes, costumed krewe members throw plastic trinkets to the
crowds below. 5The irinkets, which are called “throws,” q@'ﬁsﬁst of bead
o o necklaces, coins, cups, toys, Frisbees, and figurines st-a/mpeci with the krewe's
symbol or the parade theme. 8Mardi Gras throws are big business for the
companies that supply them. 7Krewe members spend an average of $800 on
them, and some spend $2,000 or more. ®By far the most treasured of the Mardi
Gras mementos are gaudy bead necklaces. ? Originally made of glass, they are
now made of plastic (Roach).

Consistent When you use pronouns, make sure that you use the same person and number
Pronouns throughout your paragraph. Don’t change from you to he or she (change of person)
: or from he to they (change of number). Notice the changes the writer made for con-

sistency in the following example.

ﬁiuden‘é' ol Know ‘ have
A-student who t;({eameswtséa;_few l&a n and reek roots and prefrxes hae an ;
i ugen : & ‘ ;

advantage over a—sétu-sleﬂt wh 10 é@es—ﬁet- know tham They can. often guess ‘the

tudents .
mean ng of, new words %f for examp , Yo know that the preﬂx omm means

tall,” yaﬁ have a beﬁer chance of guessmg the meamngs of WDI‘dén such aﬁ
den -Know
omnibus, ommpresent and omma’frect{onezl Furthermora a—etaeleﬂi who kﬂews

that the root sgi- cc;mes from sc.'re, "to know, Oan guess that ommscfant mearas

“all- knowmg

'revelry: celebration, festivities

*penance: punishment that you accepl io say that you are sorry for misbehavior

"Roach, John. “The Rich History of Mardi Gras’s Cheap Trinkets.” National Geopraphic.com 20 Feb. 2004.
24 Feb. 2004 <htip:./mews.nationalgeographic.com/news/2004/02/0220_040220_mardigras.htmb>.




Chapter 2 | Umnity and Coherence 75

In the following paragraph, the pronouns are not consistent. Correct them to make
this paragraph more coherent.

Using Consistent
Pronouns
Olympic Athletes

Olympic athletes must be strong both physically and mentally. First of all,

if you hope to compete in an Olympic sport, you must be physically strong.
Furthermore, aspiring* Olympians must train rigorously® for many years. For the
rost demnanding sports, they train saveral hours a day, five or six days a week,
for ten or more years. In additi;):n to being physically strong, athietes must also

be mentaily tough. This means that you have to be totally dedicated to your sport,
often giving up a normal school, family, and social life. Belng mentally strong also
means that he or she must be ;Lble to withstand the intense pressure of interna-
tional competition with its accompanying media® coverage. Finally, not everyone

can win a medal, so Olympians must possess the inner strength to live With defeat.

Transition Transition signals are expressions such as firsy, finally, and however, or phrases such
Signals as in conclusion, on the other hand, and as a result, Other kinds of words such as
subordinators (when, although), coordinators (and, but), adjectives (another, addi-
tional), and prepositions (because of, in spite of ) can serve as transition signals.

Transition signals are like traffic signs; they tell your reader when to go forward,
furn around, siow down, and stop. In other words, they tell your reader when you
are giving a similar idea (similarly, and, in addition), an opposite idea (on the other
hand, but, in contrast), an example (for example), a result (therefore, as a resull), or
a conclusion (in conclusion).

Transition signals give a paragraph coherence because they guide your reader

from one idea to the next.

Compare paragraphs 1 and 2 that follow. Which paragraph contains transition
signals and is more coherent? Circle all the transition signals you can identify.

ansr’tion
Signals

Paragraph 1

One difference among the world’s seas and oceans is that the salinity” varies in
different climate zones. The Baltic Sea in northem Europe Is only one-fourth as salty
as the Red Sea in the Middle East. There are reasons for this. In warm climates,
water evaporates” rapidly. The concentration” of salt is greater. The surrounding
land is dry and does not contribute much freshwater to difute' the salty seawater.
In cold climate zones, water evaporates slowly. The runoff created by melting snow
adds a considerable amount of freshwater to dilute the saline saawater,

{aspiring: hopeful

*rigorously: strictly, without weakness

media: radio, television, newspapers, magnzines
sﬂhmiy salt content

evaporates dries up

Sconcentration: percentage (of salt)

"dilute: reduce the concentration

=







3
.w.y?é
:

e
:

§

What did you do to get ready for class today? Think about what you did first, then second, and so on,
Perhaps you woke up and took a shower, After that, maybe you got dressed and combed your hair. As you

prepared yourself to come to class, you completed a process.
The world is full of processes. At times, you are required to describe how to do something or how

something works, You can often use a process analysis paragraph to convey the information.

What Is a Process Analysis Paragraph?

In a process analysis paragraph, you divide a process into separate steps. Then you list or explain the
steps in chronological order—the order of events as they happen over time. Special time words or phrases
allow you to tell the reader when a particular step occurs, The process analysis paragraph ends with a
specific result—something that happens at the end of the process.

A process analysis paragraph
« explains a sequence or process.
» presents facts and details in chronological order.
« uses time words or phrases.

» ends with a specified result.

The best way to Jearn what a process analysis pafagraph looks like is to read and study several
examples. Even though the three paragraphs that follow are about different topics, each one is an example

of a process analysis paragraph.
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ACTIVITY 1 5tudying Example Process Analysis Paragraphs

Read and study these example paragraphs. Answer the éuesrions,

Process Analysis Paragraph 1
The topic of this paragraph is a popular Mexican dish. People have to be careful when they eat this

food because it can be messy.

Before you read the paragraph, discuss these questions with your classmates,
1. ‘What are some popular Mexican food dishes? Do you know the ingredients? If so, what are they?
2. Areany of these dishes messy when you eat them? If so, what makes them messy?

3. Name a food that you have eaten that was very messy. Why was this particular food messy?

Now read the paragraph.

Eating a Messy Food E

Eating a mouthwatering taco is not easy—
it requires following specific directions. First,
you must be sure that you are wearing clothes
that you do not mind getting dirty. Eating a
taco while you are wearing an expensive silk
blouse is not a smart idea. The next thing that
you should do is to decide if you want to eat
the taco alone or in front of others. Eating a
taco in front of someone you do not know
very well can be embarrassing. It is important
to plan your attack! It is a good idea to pick up

the taco gently and then carefully keep itina
horizontal position. As you raise the taco, slowly turn your head toward it and position your head

at a twenty-degree angle. The last step is to put the corner of the taco in your mouth and take a
bite. By following these simple directions, eating a taco can be a less messy experience,

messy: not neat embarrassing: causing a self-conscious

a taco; a Mexican dish consisting of 2 corn tortilla or uncomfortable feeling

wrapped around a mixture of ineat, lettuce, tomato, horizontak: across, from side to side

cheese, and sauce (opposite of vertical)

specific: exact an angle: where two lines meet

silk: an expensive ind of cloth made from thread
produced by silkworms
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I. What is the topic sentence of this paragraph?

2. 'This paragraph discusses three things about eating tacos. What are they? The first one has been done
for you.

a. Do not wWear expensive clothes becalise you might spill something on them.

3 - : W -l .
3. Do you think that the writer’s tone in this paragraph is sericus, angry, or humorous?

Why?

4. Is there anything that should be added?

Process Analysis Paragraph 2
The next paragraph is about the steps involved in applying to an American university.

Before you read the paragraph, discuss these questions with your classmates.
1. What are the steps in applying to a university?
2. What are the steps in applying to a community college?

3. Have you ever applied to a school online? How does this experience compare with applying
to a school on a paper application?

Now read the paragraph on the next page.

What Is a Process Analysis Paragraph?

27
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" EXAMPLE PARAGRAPH 50

Applying to an American University

Although the process for applying to an American university is not complicated, it is
important to follow each step. The first step is to choose several schools that you are interested
in attending. Next, wtite to these schools to ask for information, catalogs, and applications. You
may also want to visit the schools’ Web sites, After you have researched several schools, narrow
your list to between three and five schools. Then mail all the required forms and documents
only to your final [ist of three to five schools. If the school of your choice requires you to take a
standardized test, such as the SAT™, ACT, or TOEFL?, be sure to do so early. In addition, ask
various school officials and teachers (o write letters of recommendation for you if the university
requires them, Finally, almost all schools have an application fee, This fee should be sent in the
form of a check or money order. One last piece of advice is to start early because thousands of high

school students are all applying at the same time.

complicated: difficult, complex

a catalog: an information booklet

a Web site: a location of information on the World
Wide Web (“www”)

research; 1o investigate

narrow: to limit, reduce

R AR £ Vg e S

the SAT: a college entrance exam used in m any American

colleges and universities
the ACT: American College Test
~ the TOEFL: Test of English as & Foreign Language
: a fee: a required payment

1. What is the topic sentence of this paragraph?

¢

2. What is the author’s main suggestion for a successful application process?

3. Does the paragraph explain the difference between the ACT, the SAT, and the TOEFL?

Why or why not?

4. According to the information in this paragraph, how many steps are there in applying to an American

university? Which step has two parts? Write them here.

UNIT 7 » Process Analysis Paragraphs
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5. Do you think that the writer’s tone in this paragraph is serious, angry, or humorous?

Why?

Process Analysis Paragraph 3
Like “EBating a Messy Food,” this paragraph is about a kind of food, but it tells how to make the food
instead of how to eat it. It describes how to make a Turkish beverage.

Before you read the paragraph, discuss these questions with your classmates,
1. What are some popular beverages? Are they served hot or cold? Are they easy or difficult to prepare?

2. Have you ever visited Turkey? What information do you know about this country?
3. Can you name any popular beverages that come from Turkey?

Now read the paragraph.

A Unique Beverage

Turkish coffee is not easy to make, but the result is worth
all the work. First, you need a special coffeepot called a jezve.
This is a long-handled, open brass or copper pot. Next,
pour three small cups of water into the pot. Heat the water
until it boils. Then remove the pot from: the heat. Add three
teaspoons of coffee and three teaspoons of sugar to the water.
Gently stir the mixture and return it to the heat until you can
see foam on the top. When the foam appears, take the jezve
from the heat and hit it lightly with a spoon to make the foam
go down. Next, reheat the coffee and tap the pot two more times, making sure to remove it from the
heat each time the foam forms. Before you serve the coffee, give everyone a small glass of cold water to

drink with the hot, thick coffee.

a beverage: any kind of drink copper: a reddish-gold metal

a result: the product of an action remove: to take away

brass: a gold-colored metal foam: liguid with a lot of tiny air bubbles in it

1. List the first five steps in making Turkish coffee,

a. Getthe special coffeepot.

b.

What Is a Process Analysis Paragraph? 125
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2. The process of making Turkish coffee includes more than ten small steps. Good writers do not always
write one sentence for each small step. Instead, they combine some steps in longer sentences. Write a
sentence from the paragraph that has more than one step in it.

5
3. Combine these two steps in one sentence: Next, pour three small cups of water into the pot. Heat the
water until it boils. ‘

4. The author states that Turkish coffee is difficult to make. Find three examples from the paragraph that
support this idea.

a.

b.

For more practice with process analysis paragraphé and topics for process analysis paragraphs, try Unit 7,
Activity 1 and Activity 2 on the Great Writing 2 Web site: elt.heinle.com/ greatwriting

Correct and varied sentence structure is essential to the quality of your writing. For further practice
with the sentences and paragraphs in this part of the unit, go to Practice 13 on page 259 in Appendix 1.
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Organizing a Process Analysis Paragraph

The order of steps in a process is important to the success of a process analysis paragraph.

Using Index Cards to Help You Organize g

It is important that all the steps in your process analysis paragraph be in the correct order.
A simple way for you to organize the steps is to write each one on a 3-by-5 index card. This
organization method will allow you to arrange and rearrange the steps. It will also help point
out any steps that may be missing.

Language Focus
Transition Words and Chronological Order

A process analysis paragraph is usually arranged in chronoelegical order. in other words,
the steps in the pracess are listed in the order that they occur in time. The three paragraphs
in Activity 1 each describe how to do or make something. The writers use chronological order
to show the reader when the steps in the process occur.

Writers use time phrases, time dauses, and time words to show time order in a process. These
items are also called transition words because they mark the transition from one step to the next.

1. Study the transition words in the following chart. In the right column are examples of
how they are used in the paragraphs in Activity 1.

Then Then remove the pot . ..

First, you must be sure . . .

First, (Second, Third, etc. ; )
rst, { ) The first step is to choose several schools . . .

Next, {The next stepfthing) The next thing you'should do is to decide . . .
The last step (Finally,) The last step Is to put the corner . . .
- in addition, ask various school officials and teachers
in addition, :
to write letters ... !
Before Before you serve the coffee, ...

After (When) When the foam appears, . ..

2. Now turn back to Example Paragraph 50 and circle all the transition words that you can find.
Notice that some time phrases and words are followed by a comma when they appear at the
beginning of a sentence. Time clauses, such as “After you have researched several schools,”
are always followed by a comma when they appear at the beginning of a sentence. :

For more practice with fransition words and chronological order, try Unit 7, Activity 3 on the Great Writing 2
‘Web site: elt heinle.com/greatwriting
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Unit

Description is one of the most common purposes of language. You use description every day. You
might describe to a family member how you feel or what you had for lunch. You might tell a friend what
a room in your house looks likes. You might describe the colors in the paintings in a museum or how

the paintings are arranged. When describing, you tell someone what something looks like or how it feels,

What descriptions have you used today?
b

What Is a Descriptive Paragraph?

A descriptive paragraph describes how something or someone looks or feels. It gives an impression
of something. If, for example, you only wanted to explain to someone what a samovar is, you could write a
definition paragraph because a definition paragraph does not include how the writer feels. However, if you
wanted to tell about the feelings you had when you drank a cup of Russian tea that was made in a samovar,

you would write a descriptive paragraph.

-
A descriptive paragraph

+ describes.
* gives impressions, not definitions.

» “shows” the reader.

e Createsa sensory” image in the reader’s mind.

*related to the five senses: hearing, taste, louch, sight, and smell

135
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Read this example descriptive paragraph.

Every time I have a cup of strong Russian tea, [ remember
my sweet grandma and her magical samovar. When I wasa
little girl, my grandmother used to make tea for me in this
giant, gleaming tea urn, which is called a samovar. I was
fascinated by the samovar and its tasty contents. Its éopper
sides were decorated with beautiful red and black swirls,
Grandma told me that the intricate decorations were painted
by skilled craftsmen from her village. I can still remember the
smell of the dark tea that my grandma made using ﬂlé urn, Its
leaves always filled her tiny apartment with an exotic aroma,

and the rich brew tasted like liquid velvet.

gleaming: shining

an urn: a large metal container for serving
coffee or other beverages, 2 vase

fascinated; very curious about or very
interested in something

a swirl; a circular design

intricate: complex, having many parts

S

Samovar Memory

skilled: having great or special talent

a village: a small, rural town

exotic; unique or special, not usual

an aroma: a good smell from something
that is cooking

velvet: a thick cloth that is soft and silky

'
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Describing with the Five Senses .

Good writers use words that appeal ta some or all of the five senses—sight, taste, touch, hearing, and
smell—to help describe a topic, Here is a list of the senses and examples of what they can describe, Add

examples of your own under the column labeled “Example 27

sight
taste
touch
hearing

smell

a sunset

a chocolate cake

silk

a baby’s cry

a perfume

LUNIT 8 ¢ Descriptive Paragraphs
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ACTIVITY 1 Using Adjectives to Describe Sensory Information

Ins the left column, write your five examples from your list on page 136. In the right column, write three
adjectives that describe each object. Try to use different senses, One has been done Jor you as an example.

sunset purple, streaked, maiestic

For more practice with describing with the five senses, try Unit 8, Activity 1 on the Great Writing 2
Web site: elt.heinle.com/greatwriting

ACTIVITY 2 Writing Sentences Using Sensory Adjectives

Use the five examples from Activity 1 to write five descriptive sentences. Use each example item as the
topic of one of the sentences and include one or more of the adjectives you wrote. Share your sentences
with a classmate.

1.

The best way to learn what descriptive paragraphs look like is to read and study several examples. Even
though the three paragraphs that follow are about different topics, each one is an example of a descriptive

" paragraph.

Describing with the Five Senses
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ACTIVITY 3 Stedying Dnample

Read and study these example paragraphs. Answer the questions.

Descriptive Paragraph 1 i
This first paragraph describes the sights, smells, and sounds of a subway station.

Before you read the paragraph, discuss these questions with your classmates.
I. What is a subway? What is its purpose? .
. Where do you usually find a subway? -

2

3. What kinds of people use the subway?

4. Have you ever been on a subway? How did you feel when you rode on it? Can you recall what you saw,
smelled, and heard?

Now read the paragraph.

The subway is an assault on your senses.
You walk down the steep, smelly staircase
onto the subway platform. On the far right
wall, a broken clock shows that the time
is four-thirty. You wonder how long it has
been broken. A mother and her crying child
are standing to your left. She is trying to
clean dried chocolate syrup off the child’s )
messy face. Farther to the left, two old men are arguing about the most recent tax increase. You
hear alittle noise and see some paper trash roll by like a soccer ball. The most interesting thing
you see while you are waiting for your subway train is a poster. It reads, “Come to Jamaica” Deep
blue skies, a lone palm tree, and sapphire waters call you to this exotic place, which is so far from

where you actually are.

an assault: an attack farther: comparative form of the word far
smelly: smelling bad or unpleasant arguer to fight verbally
sapphire: dark blue color like the color

a platform: a raised area
of a sapphire stone

a syrups a thick liquid
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1. From the information in this paragraph, how do you think the writer feels about the subway?

2. Can'you think of other places where people wait for something?

3. Which of the five senses does the writer use to describe this place? Give examples from the paragraph
to support your answers,

4. What verb tense is used in this paragraph? Why do you think the writer uses that tense?

Descriptive Paragraph 2
The following paragraph describes a memory about a dangerous kind of weather.

Before you read the paragraph, discuss these questions with your classinates.

1. What are some dangerous kinds of weather?
2. Have you ever experienced these kinds of weather? How did you feel?

3. When you think of these kinds of weather, what sensory adjectives come to mind?

Now read the paragraph.

Describing with the Five Senses 139
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| EXAMPLE PARAGRAPH 56

;

T s

Danger from the Sky

The long, slender tornado began to descend from the swirling clouds and started its horrible

destruction. When the deadly funnel finally to'ml:hed the ground, pieces of debris were hurled

through the air. The tornado ripped the roof from an old house and threw the contents of the
home across the neighborhood. The tornado used its power to uproot huge trees and toss cars i
around as if they were toys. Power lines and traffic lights were also victims of its deadly might.

All the while, the tornado’s ferocious winds roared like a wild beast. It was hard to believe that

e

something that looked so delicate could cause so much destruction.

hurl: to throw with great force

slender: thin, narrow (positive adjective)
rip: to tear violently and quiclly

a tornado: a rotating column of ajr that

j [
moves at very high speeds uproot: to tear a plant up by the roots ;
descend: to move downwards might; power f
swirling: rolating or spinning ferocious: very wild and savage :
a funnel: a cone-shaped object roar: to make 2 loud, deep, long sound E
debris: broken pieces of something delicate: fragile i
140 UNIT 8 » Descriptive Paragraphs
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1. 'What does this paragraph describe?

2. What verb tense does the writer use in this paragraph?

Choose five verbs and change them to the simple present tense.

3. Which of the five senses does the writer use to describe this kind of weather? Give some examples
ta support your answer.

4. One feature of a good descriptive paragraph is the use of adjectives that help the reader feel what it
is like to be in the situation. List any five adjectives in “Danger from the Sky.” Then write the feelings

they describe.

Descriptive Paragraph 3 :
The next paragraph describes what the writer’s mother did while she worked in her garden. Notice

how often the writer appeals to the readers’ senses of sight and touch.

Before you read the paragraph, discuss these questions witﬁl your classmates.
1. What is a garden? What kinds of gardens can you gmv{r?
2. What is a rose? What does the rose symbolize?
3. What other flowers can you name? Do you think they are as popular as the rose?
4

. When you think of a garden, especially a flower garden, what sensory adjectives
immediately come to mind?

Now read the paragraph.

Describing with the Five Senses
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 *Language Focus: Verb tense consistenty

o Have you fr‘e_g_(;{_gig;_)‘pd story lately? What dldy’ou Iiké about iﬁt?'R_éaders'qnjc:u)i'a 'godéd sir.ofyﬁ_rhen itis
. told well. When you write a narrative paragraph, you tell a story. The information in this unit will help
- you write a good narrative paragrach. e : g

What Is a Narrative Paragraph?
A narrative paragraph can be fun to write because you tell a story or depict an event. Narratives have a

beginning, a middle. and an end to their stores. Any time you go to a movie or read a fiction book, you are
being exposed to a narrative. A narrative paragraph often describes an event from the writer’s life.

A narrative paragraph
= tells a story.

« gives background information in the opening
sentence or sentences.

]
« hasa clear beginning, a middle, and an end.
» entertains and informs.

» uses vivid, descriptive language that paints a picture
that is so real that the reader can almost feel that
he or she is witnessing the event live.
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Including Background Information

The topic sentence of a narrative paragrapﬁ——usuaﬂy the first sentence—gives background
information about the action that is going to happen in the story. The background sentence is
not usually the beginning of the story—it sets up the story. Try to think of what information
you need to give your reader so that the story flows smoothly.

L BT el T NP i o e PR DA S S B E & R e R e

Beginning, Middle, and End

Every narrative paragraph has a beginning, a middle, and an end. Read this example paragraph from
a student whose fear of public speaking causes her great grief in her speech class. Then read the explanation

of the parts of the narrative paragraph that follows.

A A R e R T VAT L R L T L T e s L S T I S

Background of story ———— I never thought 1could do it, but 1 finally conquered my

(topic sentence)

Beginning of story

Middle of story

End of story

UNIT 10 ¢ Narrative Paragraphs

fear of public speaking. At the beginning of the semester, my English
teacher assigned us the daunting task of speaking in front of the
class for three m:inutes, and 1 worried about it for the next two
months. 1 have always been afraid of making a speech in public.
Iwrote all of m}'jid.eas on note cards. ] practiced my speech with
my notes in front of a mirror, in front of vy cat, and in front of my

husband. Wou}dfi be able to make my speech in front of my class?
!

When the day of ;ﬁy speech came, 1 was ready. As I reached the
podium, I looked at my audience and smiled. Then I looked
down at my noté cards. At that moment, I realized that ] had
the wrong information. These were the notes for my biology
test, not the info’rrﬁation about my speech! I closed my eyes
and took a deep breath. Without further hesitation, 1 began the
speech. To my surprise, the words flowed from my mouth.
"Three minutes i'ﬂaltier; it was over. Everyonea“a\pp_laudcjd. my

speech that day, and [ left the podjum feeling like a winner.




The Topic Sentence

The first sentence in the paragraph—the topic sentence—gives background information about the
story. The writer introduces the main character—the writer herself—and prepares her readers for the
action that will come. The reader can guess from this first sentence that the story will probably be about

what the writer did or what happened that made her less afraid of public speaking,

The Beginning of the Story
The topic sentence is the beginning of the paragraph, but it s not usually the beginning of the story.

The main action begins after the topic sentence. Not all narratives contain action. They may be about

a problem or a conflict. In this paragraph, the writer has a problem—she has to make a speech in front

of the class, but she is afraid of public speaking,

The Middle of the Story :

After the beginning part, you will find the middle part of the story. The middle part is where the main
action or problem occurs. In this paragraph, the main action or problem is the speech. When the writer
stood in front of the class, she discovered that she had biology notes instead of speech notes.

The End of the Story ,
The end of the story gives the final action or result. If there is 2 problem or conflict in the story,

the solution is presented here. In this paragraph, the story has a happy ending. Because the writer had
practiced the speech so many times, she remembered it without her notes. The writer learned that she had

the ability to make a speech in front of a group.

ACTIVITY 1 Analyzing Examplie Narrative Paragrashs

Read and study these example paragraphs. Answer the qiuestions.

Narrative Paragraph 1 ;
'The following paragraph is a personal story about a time when the writer was scared.

Before you read the paragraph, discuss these questions with your classmates.
I. Have you ever felt really scared? Describe the situation.

2. What was going on around you during the scary event? Give some sensory adjectives
that describe the surroundings.

3. How did the situation end?

Now read the paragraph.

s What Is a Narrative Paragraph?

e



180

My Department Store Nightmare

I will never forget the first time I got lost in Ney\_f York City. I was traveling with my parents
during summer vacation. We were in an incredibly large department store, and I was so excited
to see such a huge place. Suddenly I turned around to ask my mom something, but she was gone!
I began crying and screaming at the top of my lungs. A salesclerk came up to me and asked if
1'was OK. She got on the public address system and notified the customers that a little boy with
blue jeans and a red cap was Jost. Two minutes Jater, my mom and dad came running toward me,
We all cried and hugged each other. This story took place over twenty years ago, but every time

that I see a department store, I am reminded of that terrified little boy.

at the top of my lungs: very loudly notify: to give information
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1. What is the topic sentence of this paragraph?

2. Where does the story take place?

3. How old do you think the boy was at the time of the story?

4. What is the beginning of the story? (Circle one.) :

a. He was in alarge New York department store. . b. He got separated from his parents.

5. What is the middle of the story? {Circle one.)

a. He screamed and cried. b. He got separated from his parents.

6. What is the end of the story? (Circle one.)

a. His parents found him. b. The size of the store excited him.

7. What is the writer’s purpose for writing this paragraph?

Narrative Paragraph 2
The following paragraph deals with an embarrassing moment in the writer’s life.
Before you read the paragraph, discuss these questions with your classmates.

1. Think of an embarrassing moment in your life. What happened? What was the result?

2. Imagine that you are a waiter or waitress in a restaurant, What do you think is the most embarrassing

thing that could happen to you in this job?
Now read the paragraph.
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Friday Night Disaster

My most embarrassing moment happened when I was working in a Mexican restaurant. I was
a hostess working on a busy Friday night. As usual, I was wearing a blouse and a long Mexican :
skirt. While I was taking some menus to a table, one of the waiters accidentally stepped on the f
hem of my skirt. This made my skirt come off. However, I did not feel it fall off, and I walked
through the whole dining room in my slip. Almost every customer in the restaurant saw me
without my skirt on! I was so embarrassed by the event that I had hard time showing my face i

there the next day.

a slip: a loose undergarment that functions as a i
lining for a skint or dress :

show (my, your, etc.) face: [o be seen by someone,
to show up in public

a disaster: a complete failure

a hostess: the person who takes you to your table in
a restaurant

accidentallys not intentionally or on purpose .

a hem: the sewn edge of clothing i

A R T T M T T

1. What is the topic sentence?

2. Why was the writer embarrassed?

3. What is the beginning of the story? (Circle one.)

a. She was embarrassed. © b. She was working in a restaurant.

4, What is the middie of the story? (Circle one.)
a. Her skirt fell off. _ _ b. Shewas working in a restaurant.
5. What is the end of the story? (Circle one.)

a. She was embarrassed because the customers ~ * b. She quit her job.
saw her without a skirt. :

o

‘What is the writers purpose for writing this story?
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